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1. MosicHUTe/ILHAS 3aIIUCKA

CamocTtosaTenbHass paboTa oOyvaronuxcs — IlaHupyemas ydeOHas pabora
oOydJaronuxcs, BBINOJHSEMAas BO BHEAyJUTOPHOE BpeMs IO 3aJlaHUI0 U TIPH
METOJMYECKOM PYKOBOJCTBE TMpENojaBaTess, HO 0e3 ero HEmoCpeJACTBEHHOTO
y4acTHs.

OcHOBHasi L€ CaMOCTOSITENIBHOW padOThl OO0YYarOIIMXCS COCTOUT B
OBJIAJICHUM  3HAHUSIMU, TNPOPECCHOHAIBHBIMA  YMEHUSAMH W  HaBBIKAMH
JIESITEIbHOCTH T10 CTIEHUaIbHOCTH.

3ajayaMyd  OpraHU3alMM  CAMOCTOSITENbHOW  paboThl  OOyYaromImxcs
SIBIISIFOTCS:

— pa3BUTHE CIOCOOHOCTH pabOTaTh CAMOCTOATEIBHO;

— dbopMHpOBaHUE CAMOCTOSITEJIBHOCTH  MBIIIJICHUST W TPUHITHS
pELIECHUN.

— CTUMYJIMPOBaHUE CaM000pa30BaHUs

- pa3BHUTHE CIOCOOHOCTH ITAHUPOBATH M PACIIPEIEISITH CBOE BPEMsI

Kpome Toro, camoctostensHas paboTa HampaBlieHAa Ha pPa3BUTHE YMEHUS
00pabaTbIBaTh U aHATU3UPOBATH UH(MOPMAITUIO U3 PA3HBIX HCTOYHUKOB.

Cpenu ¢QyHKIUHA caMOCTOSITEILHOM paboThl OOydaromuxcs B oOuIen
cuctemMe OOy4eHHs BBIICTSIOT (POPMUPOBAHME MOTHUBAIIMH K CaMOOOPa30BaHUIO;

Buner camoctosTenpHONH pabOThl 00ydYalomUXCsl B HACTOSIIEE BpeMs
pa3zHo00pa3Hbl, K HUIM OTHOCSTCS:

— paboTa ¢ KHIKHBIMH UCTOUYHUKAMU;

— pabota ¢ uHpOpMaAITMOHHBIMU 0a3aMu;

— pabora B ceru Internet (mouck Hy»HOH HH(Opmanuu, oO0paboTKa
NPOTUBOPEUYMBOM W B3aUMOJIONOJNHSIOMEH  uHpopMmanuu; pabota  co
CHEIUATN3UPOBAHHBIMU CATaAMM)

CamocTosiTenbHass paboTa 00ydYaroIIUXCsi MOXKET ObITh WHIWBHUAYaJbHOU
(pemenne 3amaHuii, pabora B OuOnMOTeKe, B ceTd Internet um T.0.) WM
KOJUIEKTUBHOM (J17151 04HOM (hopMbI OOYUEHHMSI: KOJUIEKTUBHBIN MPOEKT).

OOmmM HampaBlIEHHEM pPa3BUTHS CaMOCTOSTEIHLHOM padOThl SBISETCA
aKTUBU3AIMA  OOYyYalolIerocs, TMOBBIIMIEHWE YPOBHA €ro MOTHBAIlMH U
OTBETCTBEHHOCTH 3a KaU€CTBO OCBOCHHsI 00pa30BaTEIbHON IPOrPaMMBI.

JlaHHBIE METOAMYECKHE PEKOMEHIAIMN HAMpaBiICHbBl Ha PEaTH3aIHIo
CaMOCTOSITeIbHOM paboTel mo auciuiuimHe «WHbopmanmonHoe obecnedueHue
JIOTUCTHYECKUX MPOIIECCOBY, BXOASIICH B COIMATbHO-TYMaHUTAPHBIHN ITHKIL.



CamocrosiTenbHasi paboTa 00y4arollerocs SBJISETCS OJHUM M3 OCHOBHBIX
METOJIOB MPUOOPETEHNUS 1 YyTayOJaeHUS 3HAHUA U YMEHUH TI0 TUCITATIIINHE.

OcHOBHOI  3ajauell CaMOCTOSITENIbHOM paboThl  SIBISIETCS  Pa3BUTHE
npoecCHOHANTBHBIX KOMIIETCHIINHN, YMEHUN TPHOOpETaTh 3HAHUS, YMEHUS ITyTeM
JUYHBIX TIOMCKOB, (DOPMHUPOBAHMUS AaKTUBHOTO MHTEpeca K TBOPUYECKOMY
CaMOCTOSITEILHOMY TIOJIXO/Ty B y4eOHOW U MpaKTHYECKO#l padoTe.

CamocrosiTenbHasi paboTa CKJIaAbIBACTCS U3 M3Yy4YeHHS y4eOHOH U
CIICLIMAJIbHOW JINTEPATYPhL, KAK OCHOBHOM, TaK U JIOMOJHUTEILHOW, HOPMATUBHOTO
Marepuaiia, KOHCIEKTUPOBAHHUS HWCTOYHUKOB, BBINOJHEHHUS MPAKTUYECKHUX
3a1aHUM.

B METOJUYECKUX pPEKOMEHAAIUAX MIPEJCTaBIICHBI BOIIPOCHI
CaMOCTOSITEJIbHOM MOJATOTOBKU K MPOMEXYTOYHOM aTTECTallMK MO JAUCIUIUIMHE, a
TaK)Ke CIIUCOK HEOOXOAMMOM TUTEPATYPhl U HH(DOPMAITMOHHBIX PECYPCOB.

MeTronuueckue peKOMEHJAUUU [0  BBINOJHEHUIO  CaMOCTOSITEIbHOM
BHEAyJUTOPHON paboThl pazpaboranbl Ha ocHoBe PI'OC mo crnemnuanbHOCTU
38.02.03 «OmepanonHasi JEATCILHOCTh B JIOTHCTHKE» B COOTBETCTBHH C
[Iporpammoit  yueOno#t  auctuiummabsl  «MHpOpMannonHoe  obecrieueHue
JIOTUCTUYECKUX TPOLECCOB», CIELHAIBHOCTH CPEIHEro MpPOQPECCHOHAIBHOIO
oOpazoBanus 38.02.03 «OnepanuoHHas IesTEIbHOCTh B JIOTUCTUKE.

[Ipennaraemble ykazaHusi pa3paOOTaHbl B TMOMOIIL OOydYaroUeMycs,
BBITIOJIHSAIOIIEMY BHEAYTUTOPHYIO CAMOCTOSITEIIbHYIO padoTy.



2. Hean n miiaHupyembie pe3yJibTaThl 0CBOCHUS] TUCIAIIMHBI

Henb: ¢dopMupoBaHue y CTYIEHTOB IIEIOCTHOTO TPEACTABICHUS 00
UHPOPMAIIMOHHBIX pecypcax B CHCTEME JIOTUCTUKA M OBJIAJICHUE HABbIKAMU
NPUMEHEHHSI COBPEMEHHBIX METOJOB M CPEACTB MH(POPMAIMOHHBIX TEXHOJOTHUM
npu 00eCTeYeHNH JJOTUCTHUECKUX MPOIIECCOB.

JIOCTHKEHUIO TIOCTAaBJICHHOW M€K CIOCOOCTBYET pEIICHUE CIETYIOMNUX
3aoau.

- U3y4YEHHE OCHOBHBIX METOJIOB U CPEJICTB KOMMYHHUKAIIMH, UACHTHDUKAIIIN
U Tiepeayu nHOOpMaIlUuK B JIOTUCTHUKE,

- OBJIQJICHHE MPOTPAMMHO-IIEIECBEIMU METOJIaMH CHCTEMHOI'O aHalv3a |
MIPOTHO3UPOBAHUS HH(POPMAITMOHHBIX IOTOKOB B JIOTUCTUYECKHUX Mpolieccax;

- O3HAKOMJICHHE C OIBITOM NMPUMEHEHUS MH()OPMAIIMOHHBIX TEXHOJOTHH B
3apyOeXKHBIX U MEPEIOBBIX OTCUECTBEHHBIX JIOTUCTUUECKUX KOMITAHUSX,

- IPUOOPETEHNE HABBIKOB IPUMEHEHUSI UH(POPMAIMOHHBIX TEXHOJIOTUN MpH
pEelIeHNU JTOTUCTUYECKUX 3a/1ad.

B pesynaprare ocBOeHHS Yy4eOHOW JUCHUIUIMHBI OOYYarOUIUUCS JOJIKEH
ymemby:

— pacno3HaBaTh 3aJady WM OpodsieMy B HpO(EecCHOHATBHOM WIIU
COLIMAJIBHOM KOHTEKCTE;

— aHaJIM3UpOBaTh 3ajadyy WIM NpoOJeMy M BBIICIATh €€ COCTaBHBIE
4acTH;

— OIIpENENATh 3TAllbl PEIICHU 3a/1a4H;

— BBISIBIIATh U 3(P(GEKTUBHO HCKAaTh MHPOPMAIIUIO, HEOOXOIUMYIO ISt
pEIIeHHs 3a]a4K U/ WK TTPOOIIEMBI;

— BJIAJETh AKTyaJbHbIMH METOJaMU pPabOThl B MPO(ECCHOHATBHON U
CMEXHBIX chepax;

— ONpENENATh 3aJa4M JIJIs TOMCKa UH(pOpMaIny;

— ONpeAENsITh HEOOXOJUMbIE HICTOYHUKH UH(DOpMaALIUK;

— CTPYKTYPHUPOBATH MOITYYaEMYIO HH(DOpMAIHIO;

— BBIACIISTH HaOOJIee 3HAUMMOE B NepeyHe UH(POPMALINH;

— ONpPENENATh AKTYAJIbHOCTh HOPMATHMBHO-TIPABOBOM JOKYMEHTAllMU B
npohecCuOHANBHOM NeSTENbHOCTH;

- 00pabaThIBaTh TEKCTOBYIO TAOTUYHYIO HH(POPMAIIHIO;

- UCIOJIb30BaTh JIETOBYIO rpauKy U MyJIbTUMEANA HH(OPMALIUIO;

- CO3/1aBaTh MPE3EHTALINH;

— YUTaTh (MHTEPHPETUPOBATH) HHTEpPeic CHenHaTu3upPOBAHHOTO
IpPOrpaMMHOr0 OOECHEYEHHUs], HAaXOJUTh KOHTEKCTHYIO IOMOIb, padoTaTh C
JIOKYMEHTAI1EN;

— M0JIb30BATHCS aBTOMAaTU3UPOBAHHBIMU CUCTEeMaMHU
JIeJI0MPOU3BOCTBA.



B pesynbrare ocBoeHHs y4eOHOW ITUCIUIUIMHBI OOYYaIOIIUICS JTOJDKECH
3HAMY

— aKTyalbHbId MPOGECCUOHANBHBIA M  COLMAJBHBIA KOHTEKCT, B
KOTOPOM HE0OXOUMO BECTU MPOPECCUOHATIBHYIO JIEATEIbHOCTD;

— OCHOBHBIEC HUCTOYHUKH MH(POPMALIUU U PECYPCHI JIs1 pEeLICHUs 3a1a4 U
npo0ieM B IpodecCHOHaTLHOM U/WIIH COIMATbHOM KOHTEKCTE;

— QITOPUTMBI BBITIOJIHEHUSI pabOT B MPO(ECCHOHATBLHON M CMEXHBIX
00J1acTsIX;

— METO/IbI paboTHI B IPO(HECCHOHATBFHOM U CMEXHBIX chepax;

- OCHOBHBIE METOJIbI M CpencTtBa cbOopa, 00pabOTKM, XpaHEHHS,
nepesayy v HaKOTUIeHUsl HH(GOpMaIny;

- TEXHOJIOTHIO TIoMcKa nHpopManuu B ceti UHTepHET;

- HOMEHKJIaTypy HMH()OPMAIIMOHHBIX HCTOYHHKOB, MPUMEHIEMBIX B
po(hecCHOHATIBHOM e TEIbHOCTH; IPUEMBI CTPYKTYPUPOBaHUSI UH(OpMALINY;

— CoJIepKaHuE aKTyaJbHOW HOPMAaTUBHO-IIPABOBOM TOKYMEHTAlUU;

— OCHOBBI ITPOEKTHOH J1€ATEIBHOCTH;

— npaBuwia  O(QOpPMIIEHUS JIOKYMEHTOB UM TOCTPOEHHUS  YCTHBIX
COOOIIICHUI;

— Ha3Ha4YeHHE, COCTaB, OCHOBHbIE XaPAaKTEPUCTUKHU OPraHU3aLlMOHHON U
KOMIIBIOTEPHON TEXHUKH;

- OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEU, MPUHIUIIBI TAKETHOM
nepesayn JaHHBIX, OPTaHU3aIUI0 MEXCETEBOTO B3aUMOACHCTBHS,

- Ha3HAYeHWE ¥  NPUHLUIBI  HCTIOJb30BAHUS  CHUCTEMHOTO |
MPUKIIATHOTO MMPOTPAMMHOTO 00ECTICUCHNUS;

— OPUHILUIBL  3aIMUTHl  MHQOpPMAIMK OT HECAHKIIMOHUPOBAHHOTO
JI0CTYTIa,

— IIPABOBbIE ACHEKThI UCTIOIb30BAaHUS NH()OPMALIMOHHBIX TEXHOJIOTHH U
IIPOTPAMMHOT0 00ECIICUCHUS;

— OCHOBHBIE TTOHSTHSI aBTOMaTU3UPOBAHHOM 00paboTku nH(pOpMaIuu;

OCHOBHBIE YTPO3bl U METOABI 0OECTIEUeHN UHPOPMALIMOHHOM 0€30MacHOCTH

IMosyyeHHble 3HAHMA M YMEHHUsI HaNpaBjeHbl Ha ¢opMHUpOBaHMe
001X U NPo(ecCHOHATbHBIX KOMIIETEHIIH.

OK-02: Hcnonmp30BaTh COBPEMEHHBIE CpEICTBA TIOMCKA, aHAINA3a U
UHTEpHpeTauuu uHdopMalui U HHPOpMAIMOHHbIE TEXHOJIOTUU AJIS BBITIOJIHEHHUS
3aj1a4 MpoQecCuOHANbHOMN 1eATeIbHOCTH

3. Pexomenaanum o0yyaromumcst
MO MOJAr0TOBKE K IK3aMeHY

W3ydyeHne IUCHUIUIMHBI 3aBEpPIIACTCS 3K3aMEHOM (B COOTBETCTBUU C
y4€OHBIM TUIAHOM).



DK3aMeH Kak GopMa MpoMexXyTOYHOTO KOHTPOJI M OpraHu3alui 00yyeHus
CIIy’KUT TPUEMOM TMPOBEPKM CTEINEHH YCBOCHHUS Y4YEOHOro MaTepuajia H
JICKIIMOHHBIX 3aHSATUH, KayeCTBa YCBOCHUSI 00YyYalOUMMUCS OTACNIbHBIX pa3/iesioB
y4eOHOM MpOorpaMMbl, CHOPMHUPOBAHHBIX YMEHHUI 1 HABBIKOB.

DK3aMeH MPOBOAMUTCS YCTHO WM MHUCHbMEHHO MO PEUICHUIO MPENOIaBaTeNs,
B o00beMe yueOHOW mporpammbl. [IpemogaBaTens wuMeeT NpaBO 3a/laBaTh
JIOTIOJIHUTENBHBIE BOIPOCHI, €CIM CTYJEHT HEIOCTaTOYHO IIOJHO OCBETHII
TEMaTHUKy BOIIpOCa, €CJIM 3aTPYJHUTENBHO OJHO3HAYHO OLIEHUTh OTBET, €CIIU
CTYJICHT HE MOXET OTBETHTh Ha BOMPOC OWJIETA, €ClIU CTYJEHT OTCYTCTBOBAJ Ha
3aHATHIX B CEMECTpE.

Ha sx3ameHe no OmiietaM CTyAeHT Ja€T OTBETHI Ha BOIIPOCHI OmieTa mocie
IpeABapUTENbHON MOATrOTOBKU. CTYJIEHTY NpelOCTaBIsSeTCs MPaBO OTBEYaTh Ha
BONPOCHI OuiieTa 0€3 MOATOTOBKHU I10 €r0 JKEIaHHUIO.

Ha sk3amMeHe 1o Kypcy (B TOM YUCJIE U HA UTOTOBOE TECTUPOBAHUE) CTYIECHT
00s13aH MPeIOCTaBUTh:

— MOJHBIM KOHCIEKT JICKIUN (Jaxe B Ciiydasx paspeuieHusi cBoOOOHOTO
MOCEIICHUS YICOHBIX 3aHSATUI );

— MOJIHBIM KOHCIIEKT CEMUHAPCKUX 3aHSATHM;

— pedepat (pedepaTsl) o ykazaHHOW IperogaBaTeaeM TeMaTHKE (B Cllydae
IPOIMYCKOB (M0 HEYBAKUTEIBHON WIM YBAXUTEIbHOW MPUYMHE) B KauyeCTBE
OTpabOTKH MPOMYIIEHHOTO MaTepuaa);

— KOHCHEKTHI JOMOJIHUTENbHOW JIUTEpPaTyphl MO Kypcy (MO JKETaHuIo
CTYyJICHTA).

B nmepuoa moaroroBku Kk 3k3aMeHy oOydaroliuecss BHOBb oOpallarTcs K
npoiIecHHOMY y4yeOHOMy Marepuany. [Ipm 3TOM OHM HE TOJBKO 3aKPEIIAIOT
NIOJIyYEHHBIE 3HAHMS, HO U TIOJIy4arOT HOBBIE.

Iloozomoeka obyuarowie2ocs k 3K3aMeHy 6Ka0Uaem 6 cedsi mpu Imana:

1. camocCTosATeNbHas paboTa B TE€UEHHUE Mpoliecca 00yIeHUS;

2. HEMOCPEJICTBEHHAs MOJArOTOBKA B JIHU, MPEALIECTBYIOIINE K3aMEHY
0 TEMaM Kypca;

3. MOATOTOBKA K OTBETY Ha BOMPOCHI, COACpKAIIMECs B OUJieTax/TecTax
(mpu CbMEHHOM (hopMe MPOBEICHHS IK3aMEHA).

JIutepatypa J71s1 TOATOTOBKH K dK3aMEHY PEKOMEH]IyETCs TIPEToIaBaTelIeM.
DK3aMeH B TMHUChbMEHHOW ((opMe TMPOBOAUTCS IO OuJieTam/TecTam,

OXBATBHIBAIOIIMM BECh NMPOWICHHBIM IO JaHHOM Teme marepual. [lo okoHuanuu



OTBETa MpernoJiaBaresib MOXKET 3aJaThb OOydYaroueMycsi JOMNOJHUTENbHbIE M
YTOYHSIONINE BOMpochl. Ha MOAroTOoBKY K OTBETY IO BompocaMm OuieTa/recta
oOyuaroriemycst naercs 30 MUHYT C MOMEHTA MOJy4YeHUsl UM OuiieTa/TecTa.

PesynbpTarel 5K3aMeHa OOBSBIAIOTCS OOydYaromIeMycsi IOCJI€ MPOBEPKU
OTBETOB.

Kauecmeennoti no02omoskoti kK 3K3aMeHY s8/151emcsl.

— TMOJHOE 3HaHUE BCEro y4yeOHOro Marepuasia mo Kypcy, BbIpaxkarolieecs B
CTPOTOM COOTBETCTBHH M3JIaraéMOro CTYJIEHTOM MaTepHally ydeOHUKa, JeKIUH U
CEMUHAPCKUX 3aHSITHI;

— cBOOOJHOE ONEPUPOBAHUE MATEPUATIOM, BBIPAXKAIOIIEECS B BBIXOJE 32
Ipenesbl TEMAaTHKUM KOHKPETHOTO BOIPOCA € IEJBK0 ONTUMAJIBHO IIHUPOKOIrO
OCBEIICHMs BOIpoca (CBOOOJIHBIM ONEPUPOBAHMEM MATEPUATIOM HE CUHMTAETCS
paccykaeHue Ha OOIIMe TeMbl, HE OTHOCAIIMECS K KOHKPETHO IOCTaBICHHOMY
BOIIPOCY);

— JIEMOHCTPALMSI 3HAHUM JOMOIHUTEIBHOIO MaTepraa;

— Y€TKHE NPaBUJIbHBIE OTBETHI HAa JOMOJHUTEIbHBIE BOIPOCHI, 3a/1aBAEMbIE
HK3aMEHATOPOM C LIEJIbIO BBISICHUTh 00BEM 3HAHUM CTYICHTA.

HeyoosenemseopumenbHoti n002omoseKoti, BCIEICTBUE KOTOPOH CTYAEHTY HE
3a4NTHIBAETCS ITPOXOXKIECHUE KypCa, SIBISETCS:

— HEJOCTAaTOYHOE 3HAHWE BCEro Y4yeOHOro mMarepuajla I0 Kypcy,
BbIpaXKarouieecss B CJIMIIKOM OOIIEM COOTBETCTBUM JHOO B OTCYTCTBUHU
COOTBETCTBHSI HM3JIara€MOro CTYJEHTOM Marepuany Yy4yeOHUKa, JIeKIMH |
CEMUHAPCKUX 3aHATHM;

— HEYETKHUE OTBETHI UM OTCYTCTBUE OTBETA HA JOMOIHUTENIbHBIE BOMPOCHI,
3aJJaBa€MbI€ SK3aMEHATOPOM C LI€JIbIO BBISICHUTH 00bEM 3HAHUMN CTYJCHTA,

— OTCYTCTBME MOJATOTOBKM K JK3aMEHy WJIM OTKa3 CTyJEHTa OT CHauu
HK3aMEHa.



4. Bompocsl 1J15 3K3aMeHa
o puctuiuirae: MadpopManrnonHoe oOecnedeHne JJOTUCTHIECKHIX MTPOIIECCOB

1. Henun, 3agaun aucuuruinebl. [loustus uapopmaruu, nHGOPMaIIMOHHON
TE€XHOJIOTUH, NH()OPMATMOHHOW CUCTEMBI.

2. Texnuka GezonacHoctu. [IpuMenenne nMHGOPMALMOHHBIX TEXHOJIOTUN B
JIOTUCTHUKE.

3. Cioco6b1 00pabOTKH, XpaHEHUs, IepeIaur U HAKOIUJICHUS! HH(OpMaIIH.

4. Onmnepamuun  00pabotku  uH@opManuu. OOIME TMOJOXKEHUS TI0
TEXHUYECKOMY U MPOTrpaMMHOMY 0OecTieueHHI0 MH(GOPMAIIMOHHBIX TEXHOJIOTHA.

5. Knaccudukanus u coctaB nHbopMalimoHHbix cucteM. [loHsTre kayecTBa
UH(OPMAIMOHHBIX MPOIECCOB.

6. JKuzHeHHbI UK HHPOPMAILMOHHBIX CUCTEM.

7. [IprHIMIIBL KJ1accuukanuu KOMIIBIOTEPOB. ApXuUTEKTypa
NEPCOHAIBHOTO KOMITBIOTEPA.

8. OCHOBHBIE XapaKTEPUCTUKU CUCTEMHBIX OJJOKOB 1 MOHUTOPOB.

9. Knaccudukanus mnedararomux ycrpoilcTB. CoctaB mnepudepuiiHbIX
YCTPOMCTB: CKaHEPbI, KOMUPHI, JJIEKTPOHHBIE IJTAHIIETHI, BE0O-KaMephl U T.1.

10. ITonsTre miatopmel MPOrpaMMHOTO 00€CTIEUEHU.

11. CpaBHUTENBHAS XapAKTEPUCTHKA UCIIOJIB3YEMBIX IIAT(HOPM.

12. CtpykTypa 6a30BOTO MPOrpaMMHOT0 0OecreyeHusl.

13. Knaccudukanusi 1 OCHOBHbIE XapaKTEPUCTUKU ONIEPALMOHHON CUCTEMBI.
OcobGenHoctu uHTEpPEiica onepauoHHON CUCTEMBI.

14. TIIporpammbl — yrtwiuthl. Knaccudukanuss u  HampaBieHUsS
UCIIOJIb30BaHUsl  MPHUKJIAJHOTO MPOrpaMMHOr0 OOECHe4YeHUs JJIs  pelieHus
NPUKJIAJAHBIX 337a4, IEPCIEKTUBBI €0 Pa3BUTHS.

15. TloHsiTue KOMNBIOTEPHOTO BHUpYCa, 3allMThl HHpOpMaUUU U
MH(OPMAIMOHHOW O€301TaCHOCTH.

16. IlpuHIMOBI M COOCOOBI 3alUTHl MHGOPMALMK B HHPOPMALMOHHBIX
CUCTEMAX.

17. Xapakrepuctuka yrpo3 0€30MacHOCTH MH()OPMAIMK U UX UCTOUYHUKOB.
Mertonsl o6ecrieuenust THOOPMAIIMOHHON 0€30MacHOCTH.

18. ITpuHIMIBI 321U THI THPOPMALIMKU OT HECAHKIIMOHUPOBAHHOTO IOCTYMA.

19. IlpaBoBoe obecneueHre MPUMEHEHHsS] HH(POPMAIIMOHHBIX TEXHOJIOTHHA U
3aIUThl HTH(POPMAIIUH.

20. Cnucku: MapKUpOBaHHbIE, HYMEPOBAaHHBIE, MHOTOYPOBHEBHIE.

21. ABTomaTtuueckoe co3fgaHue cnuckoB. Co3/aHHE€ W OINHCAHUE HOBBIX
CTHJIEH CIMCKOB, (POPMATUPOBAHUE CO3AAHHBIX CITUCKOB.

22. Co3nanue U oopMIICHHE Ta3eTHBIX KOJOHOK. OdopmiieHHe KOJIOHOK
TEKCTa C MOMOIIbIO TaOYISAIUY.

23. CnocobOnl co3maHus Tabnuil, mNpeoOpa3oBaHUE TEKCTa B TaOJIMIIBL.
KouctpykTop: ctuinm opopmieHue Tadaum.

24. Makert: no6aBieHue U yaaieHue GparMeHTOB TaOJIUIIbI, PACTIONOKEHUE
U HampaBiieHHE TeKcTa. Hymepalus cTpaHull, KOJOHTUTYJIbI, Pa3pbIBbl CTPAHUII,
paznenoB. CtuieBoe ohopmiIeHHE 3ar0JI0BKOB, PEIaKTUPOBAHUE CTUJIEH.



25. Co3pnanue U pelakTUPOBaHUE aBTOCOOMPAEMOTO OTJIABJICHHUS.

26. DOKOHOMHUYECKHME pacyeTbl M aHaiu3 (UHAHCOBOTO COCTOSHUS
NPEANPUATHSL.

27. Opranusanus pacyeToB B TabinyHoM mporeccope MS Excel.

28. OtHocutenpHas U aOCONIOTHAs ajapecanys B TaOJIMYHOM MpPOLEccope
MS Excel.

29. Cesazannble Ta0auIBl. PacueT mpomMexyTOYHBIX UTOTOB B Tabmumax MS
Excel. [Togbop mapamerpa.

30. Opranuzamusi oOpatHoro pacuera. Cpszu Mexnay ¢aitnamu u
KoHcommaanuus naHHeix B MS Excel. Hakomnenue cpenctB M MHBECTUPOBAHUE
npoekToB B MS Excel.

31. HWcnonb3oBaHUE DIEKTPOHHBIX Tabmui 111  (UHAHCOBBIX U
DKOHOMHYECKUX PACUYETOB.

32. Hcnonb30BaHME CHENUAIA3UPOBAHHBIX NPOTpaMM Ui aHaAIU3a
(bMHAHCOBOTO COCTOSIHUSI OPTaHU3aLUU

33. KomnbrotepHas rpaduka, ee Bujibl. MylnbTUMEANITHBIE IPOTPAMMBI.

34. Ha3HaueHHe W OCHOBHBIE BO3MOXXHOCTH HIPOTpaMMbl ITOATOTOBKH
npe3entauuii MS Power Point. OcHOBHbIE TpeOOBaHUS K I€TOBBIM MPE3EHTALIUSM.

35. HWurepner-TtexHonoruu. CrnocoObl W CKOPOCTHBIE XapaKTEPUCTUKU
MTOJKJIFOYCHUS, TIPOBANIED.

36. Ilouck mHpOpMAIMKM C HCHOIb30BaHUEM KommbioTepa. [IporpaMMHubie
IIOMCKOBBIE CEPBUCHI.

37. Hcnonp30BaHUE KIIOUEBBIX CIIOB, ()pa3 Ui Noucka HHGOpMaLUU.
KombOuHanuu ycnoBus noucka.

38. Tlepemaua wuHpopManuu MeXAy KoMmibloTepamu. I[IpoBomHas wu
OeCrpoBOIHAS CBS3b.

39. MeToabl co30aHus U COMPOBOXKICHUS cailTa. bpaysep.

40. ITpumepbl pabOTbl C MHTEPHET-Mara3uHOM, HUHTEPHET-TYpareHTCTBOM,
MHTEPHETOMOINOTEKOM U TIp.

41. IlouckoBbie cucrembl. llpumep moncka wuHboOpMalMu  Ha
rocyJapCTBEHHBIX 00pa30BaTEIbHBIX MOpTAIaX.

42. OcyuiecTBiieHHE TTOMCKa UHGOPMAIMK I UHPOPMAITMOHHOTO 00BEKTa
B TEKCTE, (DAJIOBBIX CTPYKTYypax, 0azax AaHHBIX, ceTh HTepHeT.

43. CoznmaHue SIIIMKA 3JIEKTPOHHOW MOYTHI M HACTPOMKA €ro MmapaMeTpoB.
DopMUPOBAHUE AAPECHON KHUTH.

44. CounalibHble CE€TU. DTUYECKUE HOPMbI KOMMYyHUKanuid B MHTepHere.
NurtepuerxypHansl u CMU.
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5. HNudopmanuoHHoe obecrieueHne caMOCTOATEIbHON padoThI

OcHnoenas numepamypa.

1. ["aBpunos, M. B. MudopmaTrka n nHPOPMAIIMOHHBIE TEXHOJIOTHH :
y4eOHUK ISl cpeaHero npodeccnonansHoro odpasosanus / M. B. I'aBpuios, B.
A. KnmumoB. — 4-e u3g., nepepad. u gon. — Mocksa : W3narensctBo FOpaiit,
2021. — 383 c. — (Ilpodeccuonansuoe obOpazoBanme). — ISBN 978-5-534-
03051-8. — Texkct : anekTpoHHbIH // O6pazoBaTenbHas wiargopma FOpaiit [caiT].
— URL.: https://urait.ru/bcode/469424

2. Kyk, FO. A. HNuHpopManuvoHHBIE TEXHOJOTUU: MYJIbTHUMEIHUA
yueOHoe nocodue st cno / 0. A. Kyk. — Cankr-IlerepOypr : Jlans, 2021. —
208 c. — ISBN 978-5-8114-6829-4. — Tekct : onexkrpoHHbld // Jlawb :

3JIeKTPOHHO-OnOmoTeyHas cuctema. — URL: https://e.lanbook.com/book/153641

3. Kypasne, A. E. Undopmaruka. Ilpaktukym B cpeae Microsoft
Office 2016/2019 : yueb6HOE mocobue s cnio / A. E. XypasneB. — 2-e usn., cTep.
— Canxkr-IlerepOypr : Jlans, 2021. — 124 c¢. — ISBN 978-5-8114-8610-6. —

TekcT : anekTpoHHbI // JlaHb : 37eKTpoHHO-OMOIMOTeuyHast cuctema. — URL:
https://e.lanbook.com/book/179035
4, KanmeikoBa, C. B. Pabota ¢ Tabnuiiamu Ha nmpumepe Microsoft Excel

: yuebHoe mocobue mis cno / C. B. KanmbikoBa, E. 1O. Spomesckas, 1. A.
NBanoBa. — Cankt-IlerepOypr : Jlans, 2020. — 136 ¢. — ISBN 978-5-8114-

5993-3. — TekcT : anexTpoHHbld // JIaHb : 3JIEKTPOHHO-OMOIMOTEYHAs CUCTEMA.
— URL.: https://e.lanbook.com/book/147234
S. Konomeituenko, A. C. MHbopMalMOHHBIE TEXHOJIOTHH : ydeOHOe

nocobue s cro / A. C. Konomeituenko, H. B. ITonpmakosa, O. B. Uexa. — 2-¢
u3 ., nepepad. — Canxr-IletepOypr : Jlans, 2021. — 212 ¢. — ISBN 978-5-8114-
7565-0. — Tekcrt : amexTpoHHBbIH // JlaHb : 2MEKTPOHHO-OMOIMOTEYHAS] CHCTEMA.
— URL.: https://e.lanbook.com/book/177031

6. JleBkun, I'. T'. Jloructuka : ydyebHoe mocodue mis CIIO / T. T.
JleBkun, E. A. IlanoBa. — 2-e¢ uzn. — CapatoB : [IpodobpazoBanue, At [1u Op
Memna, 2018. — 184 c. — ISBN 978-5-4486-0362-4, 978-5-4488-0196-9. —
TekcT : BAEKTPOHHBIM // DIEKTpOHHBIA pecypc LU(dPOBO 00pa3oBaTEIbHON
cpensl CITO PROFoo0pa3zoBanue : [caiiT]. — URL: https://profspo.ru/books/76993

7. Jlykunckuii, B. C. Jloructuka u ynpaBi€HHUE UEMIMH IOCTABOK :
yU4eOHHK W TIPAKTUKYM U1 CPEAHEro MpoQeCcCHOHAIBLHOrO 0o0pa3oBaHus /
B. C. Jlykunckuii, B. B. Jlykunckuii, H.I'. [InetHeBa. — 2-¢ usn., mepepad. u
non. — Mocksa : U3gatensctBo HOpaiit, 2024. — 434 ¢. — (IIpodeccrnonanpHoe
obpazoBanue). — ISBN 978-5-534-18571-3. — Tekct : D2JICKTPOHHBIA //
OO6pazoBartenbHas matdopma Opaiit [caiiT]. —
URL.: https://urait.ru/bcode/536331

8. Hosukos, B.D3. UHdopmanmonHoe obOecreueHue JOTUCTUYECKON
JNCSATCIIBHOCTH  TOPrOBBIX ~ KOMITaHWM :  y4eOHOe TmocoOme s BY30B /
B. O. HoBukoB. — Mocksa : UznatensctBo FOpaiit, 2025. — 135 c. — (Bricmiee
obOpazoBanue). — ISBN 978-5-534-19288-9. — Tekct : d1IeKTpoHHBIN //
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https://profspo.ru/books/76993
https://urait.ru/bcode/536331

Oo6pazoBaTenbpHas miatgopma FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/556253

Jononnumenvnas numepamypa:

1. Kynpussaos, JI.  B. Nudopmarimonnoe  obecrieueHue
po(heCCHOHANTLHOW JEATCIIBHOCTH | YYEOHHMK M MPAKTUKYM IS CPETHETO
npodeccuonansaoro oopazopanus / JI. B. KynpusHoB. — MockBsa : 3gaTenbcTBO
FOpaiit, 2021. — 255 ¢. — (IIpodeccuonanbroe obpazoBanne). — ISBN 978-5-
534-00973-6. — Tekcr : snexTpoHHbI // ObpazoBarenbHas miargopma FOpait
[catit]. — URL.: https://urait.ru/bcode/470353

2. JleBkun, I'. I'. OcHOBBI JIOTUCTHKH : yueOHOe mocobue : [16+] / T'. T
JleBkuH. — 4-¢ u3n. — Mockga ; Bomorna : Undpa-Umxenepus, 2021. — 240 c. :
w1, Tabn.,, cxem. — Pexum goctyma: mo moammcke. —  URL:
https://biblioclub.ru/index.php?page=book&id=617379

3. JIeBkun, I'. I'. OCHOBBI JIOTUCTHYECKOIO MCHEIKMEHTa : Y4cOHOE
nocobwue : [16+] / I'. I'. Jlekun, H. b. KypmakoBa. — 2-¢ uzn. — Mocksa : Jlupekt-

Menua, 2024. — 258 c. : wun., Tabn. — Pexum pocryma: 1o IMOJIMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=713496
4, CosetoB, b. 4. WudopmanmoHHbIE TEXHOJOTUU : YYEOHUK IS

cpeanero npodeccuonanbHoro oopazosanusi / b. 5. Coeros, B. B. IlexanoBckuii.
— [-e u3M., nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2021. — 327 c.
— (ITpodeccuonansuoe obpazosanue). — ISBN 978-5-534-06399-8. — Tekcr :
anekTpoHHbI //  OOpaszoBatenbHas 1iatdopma FOpait [caiit]. — URL:
https://urait.ru/bcode/469425

Cnpasouno-oubauoepagpuueckue uz0anus

1. Cnenmanu3upoBaHHBIA HAYYHO-TIPAKTUYECKUN KypHal «Jloructruka
2. http://loginfo.ru/ - sxypuan o noructuke B ouzHece «Jloruado»

Hnmepnem-pecypcol

1. www.biblioclub.ru OBbC «YHuBepcuTeTcKas OMOIMOTEKA
OHJIANH

2. www.elibrary.ru Hayunas snektpoHHast OnbimoTexa

3. www.ebiblioteka.ru YHuBepcanbHbie 0a3bl JaHHBIX U3TaHUN

4. www.znanium.com DOneKTpOHHO-0MOIMOTEYHasT cCUCTEMA

«Znaniumy.
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