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IHacnopr

(pOHIAa OLICHOYHBIX CPEACTB

110 JUCUMILIMHE JJOKYMEHTAIIMOHHOE o0ecrieueHHue ynpaBjaeHUus

O1LieHOYHBIE Cpe/ICTBA

KonTponupyemsl
€ pa3aenbl, TEMBIL,
Moxyan’

dopmupye-
MBbIE
KOMIIETEHIIUH
(xox
KOMITCTEHITHUH)

Kommnuects
0 TECTOBBIX
3aJlaHuN

[pyrue oneHnouHbIe
cpencraa

Komnunuect-
BO

Bun

Paznen 1.
BBenenune B
JIETIOTPOU3BOJICTBO
. O0mue mpaBuia
odopmIIeHHS
JTOKYMEHTOB

OK-09

20

KeWc-3agaya 1

Paznen 2.
Odopmnenue
OpTraHu3aIMOHHO-
pacIopsIUTEIIHLHO
1 IOKyMEHTaIlluU

OK-09

20

Kelic-3a1a4a 1

Paznen 3.
Opranuzanus
JIOKYMEHTAIIMOHHO
ro o0OecrieycHus
yIpaBJICHUS

OK-09

20

Kenc-3agaya 1

Bcero:

60
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'HaumenoBanus pasnenos, TeM, MOIYJIEH COOTBETCTBYET paboueii mporpaMme

JTUCHUIUIUHBL (MOJTYJIST).




Ilepeyenb KOMIIETEHUMI € YKA3aHUEM ITANOB UX (JOPMUPOBAHUSA B Mpollecce OCBOCHHUS 00pa30BaTe/IbHOM MPOrpaMMbl
10 HanpasJeHUI0 NoAroToBKU 38.02.01 DKoHOMHUKA U OyXTaJTepPCKHi y4eT (10 0TPACJIsIM).

Kon JucuumiuHel, GopMUpyeMble KOMITETEHIUIO Cemectp

KOMIIETEHILIMU 1 2 3 4

OK-09 OIILI.04 JToKyMEHTaI[HOHHOE OOECIICUCHNE YIIPABICHHS +




ITepeyeHb KOMIETEHIMHA ¢ YKAa3aHMEM 3TanoB uX (OpMUPOBAHMS B Mpolecce
0CBOEHMSI 00Pa30BaTeIbHOI MPOrpaMMbl B PAMKAX Y4eOHOH JUCHUILTUHBI

Ne HanmenoBanue ®opMupyeMble KOMIIETCHIIUU dopma
paznena/ paszerna/TeMsl OLICHOYHBIX
TEMBI CPEICTB
1 Pa3nen 1. Beenenue B OK-09: ITons30BaThCH TecTtnl
JIETIONTPOU3BOJICTBO. podecCHOHATBLHOM Keiic-3agaua
OO0mmue npaBuia JIOKYMEHTaIUue Ha
0 OpMIICHHS JOKYMEHTOB | TOCYAapCTBEHHOM u
MHOCTPAHHOM SI3bIKaX
2 Paznen 2. Opopmnenue OK-09: [Tonb3oBaTbcs TecTsr
OpraHU3alMOHHO- npodeccuoHanbHOM Keiic-3agaua
pacnopsIuTeIbHON JIOKyMEHTaluuen Ha
JIOKyMEHTAIU! rocyJapCTBEHHOM u
MHOCTPAHHOM SI3bIKaX
3 Pa3znen 3. Opranuzanus OK-09: ITonp30BaTbcs Tectbl
JIOKYMEHTAllHOHHOT O npodeccuoHanbHOM Keiic-3agaua
oOecrieueHus yIpaBleHUsT | JOKyMeHTaluen Ha
rocy/apCTBEHHOM "

HHOCTPAHHOM A3bIKaX




Onucanue mnoka3zatejledd W KpHUTEPUEB OLEHUBAHMS KOMIETEHUMA Ha

Pa3JIMYHbIX 3Tanax ux ¢popMupoBaHus, ONMCAHNE IIKAJ OLlEHUBAHUSA

Ko n naumenoBanue

CooTBeTcTBHE YPOBHEHN OCBOEHUSI KOMIIETEHLIUHU TUIAHUPYEMBIM

KOMIIETEHIINH pe3yJbTaTaM 00yUEHHsI U KPUTEPHUSIM MX OIICHUBAHHUSI
ONTUMAJIbHBIN JIONYCTUMBIH KPUTHUYECKHM
OIICHKA
OTiM4HO/3a4TEHO Xopomro/3a4TeHo Y 10BIIETBOPUTEITEHO/
3a4TEHO
OK-09: ITone30Bathca | 3Haer: CyTh u | 3Haer: CyTh | 3HaeT: MOHATHE M 3aJa4yu
npohecCHOHATBLHOM 0COOCHHOCTH ohopmIIeHHs JEJIOIIPOU3BOJICTBA, co-
,HOKYMeHTaHI/IefI Ha Pa3INYHBIX BUIOB | pa3jIMIHBIX BUIOB BpPEMEHHOE COCTOSIHUE
rOCyIapCTBEHHOM M JOKYMCHTOB, JAOKYMCHTOB, TEPMHUHOJIOTUU u
MHOCTPAHHOM si3blkax | PoTY/TMPYIOIIHX PeryMpyIommx OCHOBHBIX OHATHH
IIGSITCJ'ILHOCTE) ILGSITCJ'H)HOCTE JOKYMEHTHPOBAHUSI
NPENNIPUATHH; MPEAIPUATHH;
Ymeer: opopMisITh U | YMeeT  opOpMIIAITH

CO3/1aBaTh
pas3IuyHbIe BHU/JIBI
JIOKYMEHTOB B
npodeccuoHaIbHON
JIeSTEIbHOCTH

ONaHKH  Pa3InIHBIX
BUJIOB
YIPaBICHYECKUX
JIOKyMEHTOB




TumnoBble KOHTPOJILHBIE 32JaHUS WM UHbIE MATePUAJIbI, HEO0X0AUMBbIE LI
oueHkd 3YH u (m1m) onbITa 1eATEJIbHOCTH, XaPAKTEPHU3YIOIIHUX ITAIBI
(popMHUpOBaHUA KOMIIETCHUMH B Ipolecce 0CBOCHUsS 00pa30BaTeILHOM

NPOrpaMMel

denepanbHOE TOCYAapCTBEHHOE OI0HKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00pa3oBaHUs
«Hmxeropoackuii rocyJapCTBEHHBIN MeJaroru4eckKuii yHUBEPCUTET
umenu Ko3bmbl Munnnay»

q)aKYJ'ILTCT YIIpaBJICHUA 1 COMUAJIBHO-TCXHUYCCKUX CCPBUCOB
Ka(benpa HMHHOBAIITMOHHBIX TEXHOJOT Ui MCHCI)KMCHTA

@doHa TECTOBBIX 3aJaHUM
0 JUCHUIUIMHE: «/JJOKyMEeHTAllMOHHOEe 00ecneYeHusl YIPpaBJIeHUs»
TecT MPOMeEKYTOUYHOTO KOHTPOJISA

Pazgen 1. Beaenue B aesonpousBoacTBo. O0mme mnpasuia opopmiieHUs:
JTOKYMEHTOB

1. JokyMeHT — 3TO:

1. 3adukcupoBaHHasi Ha MaTepUaIbHOM HOCHUTENIe MHPOpMAIUs ¢ PEKBU3UTAMHU,
MO3BOJISIOIMMU €€ UIECHTU(PUIIUPOBATh.

2. Hocutenp uHpopmanmu, UCIOIb3YyeMON B LIENSAX PErYJIUPOBAHUS COLMATBHBIX
OTHOILICHUH.

3. Uudopmanus, 3apukcupoBaHHas JOOBIM CIIOCOOOM Ha JTH0O0OM HOCUTETIE.

N

. IToAJIMHHUK TOKYMEHTA — 3TO:
. [lepBbIii WK € AMHCTBEHHBIN SK3EMILISIP TOKYMEHTA.
. DK3eMIUISIp JOKYMEHTA, C KOTOPOTO CHSTA KOIUSI.

N —

3. IOpuanyeckas cujia 10KyMeHTa — 3TO:

1. OcobeHHocTH BHENIHETO O()OPMIICHHS TOKYMEHTA.

2. CBUETENBCTBO HAIMYUS B JOKYMEHTE MOJIOXKEHUI HOPMATUBHOIO XapakTepa.
3. CriocoGHOCTh JOKYMEHTA MOPOXKAATh ONPE/ICICHHbIE TPABOBBIE MOCIEACTBHSL.

4. Kakoii BapuaHT oGQopMJIeHHUS Pe30JI0NUN PYKOBOJAUTEIA SIBJIsSIETCS
NMPaBWIbHBIM?
1. KpaBuoBy M.II.
[Ipoury noaroroButs 3akiatoueHue k 18.04.2025.
IToanuce pykoBoauTens
10.04.2025
2. KpaBuosy M.II.
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[Ipoiry paccMOTpeTb.

[Tonnuce pykoBoAUTENS
10.04.2025

5. Kakoii BapuanT odopmiieHHMS OTMETKH O HAJMYMH TPWIOKEHHHA B
CONPOBOJMTEJIbHOM NUChME SBJISIETCS NMPaBUJIbLHbIM?
1. IIpunoxenue: ynoMsaHyToe Ha 3 1. B 1 9K3.

2. ITpunoxkeHue: mo TeKCTy Ha 3 J1. B 1 3K3.

3. IIpunoxxenue: Ha 3 1. B 1 2K3.

6. /le10mpou3BOACTBO 3TO-. . .

1. CoBOKYNHOCTbh pabOT MO TOKYMEHTHPOBAHHUIO YIPABICHUYECKOW NEATEIBHOCTU
YUPEXKACHUHN U [0 OPraHU3alMK B HUX JOKYMEHTOB
2. OdopmileHHE MO YCTaHOBJIEHHBIM MpaBWiIaM UH(GOpMAIMU, HEOOXOAUMON ISt
OCYIIECTBIICHUS YIIPABICHYECKUX JEUCTBUN

3. Iporieccrl, oTHOCSMUECS K 3amucy HHGOPMAITUU
4. Pabota C JOKyMEHTaMU B COOTBETCTBHUM C TpPEOOBAaHUSMHU JECUCTBYIOIIMX

3aKOHOATCIIbHBIX aKTOB U HOPMATUBHO-MCTOJUYCCKNX MATCPUAIOB

7. PeKkBH3UT JOKYMEHTAa,
JTOKyMEHTA:

1. Anpecar

2. AnpecaHT

3. Perucrpanmonnsiiit Homep
4. 3aroyioBOK K TEKCTYy

8. PexkBu3uUT [J0KyMeEHTa,
JAO0JIKHOCTHOTO JIMIIA:

1. OrTHCK TTIeUaTH

2. OTMeTKa 00 MCIIOJTHUTEIIE
3. Busel

4. I'pud yTBEepx)aeHUS

BKJ]IO‘IaIOHII/Iﬁ HaAauUMCEHOBaHHC

YA0CTOBEPSIOIIH I

NOAJIMHHOCTD

moJyvyarteiis

MOIHUCH

9. BpbiOepuTe NpaBUIbLHBIA BApUAHT O(GOPMIIEHHS PEKBU3UTA «aJpecan)

YaCTHOMY JIHUIY

1.1IBanoBoOMI 2. 3.

E.C. 113525, Mocksa AO «Pybun»

Mocksa, 113525 Pagnmesckuii Otnen

Pagumenckuii nep. 7-15 peKIaMBbl

nep. 7-15 Npanogoii E.C. r-5Ke
HBanoBoM

E.C.

4,

HNBanosoii E.C.
Panumesckuii
nep. 7-15
Mocksa, 113525




10. Xox 00cy:x/J1eHUsI BOINPOCOB M pellieHHsi, IPUHMMAaeMble HA 3acelaHusIX
KOJUIeTHAIBHBIX OPraHOB, COBETaX, COOPAHMAX, COBEIIAHUAX (PUKCUPYIOTCS
B:

1. AkTtax

2. Otuerax

3. IIpoTokonax

4. Jloknagax

11. B orcyrcrBue pykoBoautessi A. U. IlerpoBa J0KyMeHT NMOANMUCAJ €ro
3amectuTreqb CHAOPOB, MCHOJHAIIUANA  O0SI3AHHOCTH  PYKOBOJMTEJIS.
Ykaxkure npaBWIbHbIA BAPDUAHT:

1. 3a upexrop A. . [letpos
(moamucek Cunopona)

2. [lupextop A. W. Iletpos
(moanuck Cumopona)

3. U. 0. mupexTopa I'. B. Cunopos

(monmuck Cumopona)

12. B kakoMm ciiydyae npaBWJIbHO 0(popMJIeH PeKBU3UT «OTMeETKA 0 3aBepeHUH
KOIUMW»?
1. BepHo:
HNHcrniekTop otaena Kajapos I[Tonmuce  U. U. IleTposa
2. Bepno
HNHcniekTop otaena Kaapos I[Tonmuce  U. U. IleTposa
3. Bepno
HNHcniekTop otaena Kkaapos I[Tonmuce  U. U. IleTposa
16.03.2025

13. Kakue pa3Mepbl JA0NMYCKAIOTCS JJIsl JIEBOr0 MOJIsl JOKYMeHTa (BblOepure
HECKOJILKO MPaBWJIbLHBIX 0TBETOB)

1. He menee 25 mm (ipu cpoke xpanenus He 6osiee 10 ser)

2. He menee 20 mM (ipu cpoke xpaneHust He 6osiee 10 ser)

3. He menee 40 mm (ipu cpoke xpanenus 6osiee 10 net)

4. He menee 30 mm (mipu cpoke xpaHeHus 6omuee 10 yer)

5. He menee 50 mm (mipu cpoke xpanenus 6osee 10 ner)

14. KoinvyectBo pekBu3uToB 10 'OCT P 7.0.97-2016 cocraBasiet
1.30
2.25
3.35
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15. B p10epuTe NpaBUIbHBIH BAPHAHT PacIIM(POBKHU MOANMCH

1. Ban AuapeeBud MatTBeeB
2. U.A. MatBeeB
3. MatseeB 1. A.

4. MatBeeB MBan AnapeeBuy

16. Kakme u3 mpudrtoB pexomenaoBanol I'OCTomM K HCIOJb30BAHHIO
(BbIOCpPUTE HECKOJIBKO NMPABUJIBHBIX O0TBETOB)

1. Georgia

2. Verdana

3. Courier New

4. Arial

5. Tahoma

6. Times New Roman

17. Yka3aHusi pyKoBOAMTEJsI J0JKHbI ObITh 0()OpPMIIeHBI B BH/I€
1. Pe3omonmu

2. I'puda yTBepkaeHus

3. I'pudpa cormmacoBanus

4. Bu3ssl

18. Kakue BHBI 3JIEKTPOHHOI NMOANUCH MPEAYCMOTPEHbI 3aKOHOIATEILCTBOM
P® (BbiOepuTe HECKOJBbKO MNMPABHJILHBIX OTBeTOB). BhiOepure OAUH WIH
HECKOJIbKO OTBETOB:

1. Ilpocras HekBanHpUUUPOBaHHAS

2. YcunenHas KBaau(puIupoBaHHAas

3. IlpocTas

4. TlpocTas kBamupUIIIPOBAHHAS

5. Ycunennas HekBaU(PUITMPOBAHHAS

19. VYkaxure 3j1eMeHTHl pekBU3UTA «OTMeTKa 00 3JIEKTPOHHOI NOAMUCH
(BbIOEpHUTE HECKOJbKO TMPABUJIBHBIX OTBeTOB). BbiOGepure oauH wWwiIn
HECKOJIbKO OTBETOB:

1. Homep ceptudukara kiatroua 371€KTPOHHON MOAMKCH,

2. ®pa3za «/loKyMEHT NOANMCAaH 3JIEKTPOHHOW MOAMUCHIO»

3. Mecro noanucanus 10KyMeHTa

4. Cpok nelicTBus cepTudukara Kitoda 3JIeKTPOHHON MOANMUCH

5. JlaTta nmoanucaHus JOKyMEHTa

6. CoOCcTBEeHHOPYYHAs MTOANUCH

7. ®UO Bnagensia cepTudHKaTa

13



20. Yto Takoe ¢gopmyJisip 1OKyMeHTa?

1. Habop pekBHU3UTOB O(PHUIHAIBHOIO MUCbMEHHOTO JOKYMEHTA, PACIONI0KEHHBIX
B ONPEJIETICHHOM MOCIEI0BATEIbHOCTH

2. Ornucanme mnopsiaka o(OpPMIIEHUS PEKBU3UTOB JJIi KOHKPETHOTO BHJA
JIOKyMEHTA

3. ®opma KOHKPETHOTO IOKyMEHTa, TIOJTOTOBJICHHAs B BUJIE TEKCTa Tpadapera

Paznen 2. Od¢opmienne OPraHU3alMOHHO-PACIOPAAUTEIbHOMN "
HH(OPMAIMOHHO-CIIPABOYHOM JOKYMEHTALIMH

1. ludopmanmoHHasi cipaBKa — 3T0:

1. [JoxkymeHT HH(OPMALIMOHHOTO  XapakTepa, COJAEpXKAIUN  ONHMCaHUE
IIPOU3BOICTBEHHON NE€ATEHOCTH OPraHHM3alMyd U TOJITBEPKAEHUE KAKUX-TMOO
(bakToB, COOBITHIA

2. JIOKYMEHT, aJipeCOBAaHHBI PYKOBOJMUTEIIO YUPEXKACHUS U HUHPOPMHUPYIOLIIUI
€ro O CIOXHMBLICHCS CHUTyallud, HMMEBIIEM MECTO SBJICHUM WM (akre,
coJIep>Kallliii BBIBOJBI U MPEJIOKEHUSI COCTABUTEIIS

3. JIOKyMEHT, MNOSICHSIOIIMN COAEpKaHUE OTIEIBHBIX IIOJOKEHUN OCHOBHOTO
JIOKYMEHTA WJIA OOBSICHSIOIIUN IPUYMHBI KAKOT0-JIN00 COOBITHSA, (PaKTa, MOCTyIKA

2. Kakoii peKBU3UT He BXOAUT B COCTaB (pOpMYyJiApa-o0pas3na CipaBKu?
1. HaumeHoBaHMe opraHu3anuu

2. HaumMeHoBaHuE BUJIa TOKYMEHTA

3. Jata nokyMeHTa

4. PeructpalluOHHbIN HOMEpP JOKYMEHTA

5. I'pud yTBEpkKACHUSI TOKYMEHTA

6. Anpecar.

3. CnpaBkH, NOATBEPKAAIOLINE CBeIeHUs OMOrpa)MuecKOro WM cayxKe0Horo
Xapakrepa noAnucbIBalTCH:

1. PykoBoauTeseM (1 3aBepstOTCS NEYaThIO)

2. PykoBoauTenem

3. HayanbHMKOM OT]IeNIa KaJIpoOB

4. Toxnaanas (ciay:ke0Has) 3aMCKa — ITO:

1. JIokyMeHT, aJApecOBaHHBIN PYKOBOJUTETIO YUPESKACHUS W HHGOPMUPYIOUTUI
€ro O CIOXUBIICHCS CHTyalldd, WMEBIIEM MECTO SBJICHUM WM (axre,
BBITIOJTHEHHOH paboTe, coaepsKalliiii BEIBOIABI M MPEITI0KCHUS COCTaBUTEIIS

2. JIokyMeHT, MOATBEP K Aatoui (aKThl, COOBITHS, TEHCTBUS

3. Ilpemnoxenne QupmMe WIM KOHKPETHOMY JIMILy 3aKJIIOUHUTh JIEJI0BOE
COTJIAIIICHUE
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S. JlokyMeHT, aJApeCcOBAHHbLIA BbINIECTOAIEMY JHIY, B KOTOPOM
ONMUCHIBAKOTCS NPUYMHBI COOBITHUS, (aKTa, IPOUCHIECTBUSA — ITO:

1. OOBsicHUTETbHAS 3aMHCKa

2. ITucemo

3. CnpaBka

4. ITpotokon

6. HazoBuTe yacTu TeKkcTa npukasa:

1. KoncraTupyoiasi, BBOgHas

2. OcHOBHas, pacnopsiAuTeIbHAs

3. KoHcratupyromias, pacnopsiAuTeIbHast
4. BBO/IHAs1, OCHOBHAs

7. OpraHM3alMOHHBIN JOKYMEHT IJMTEJbHOr0 WJIH IOCTOSIHHOIO CPOKa
JAelCTBHSA, B KOTOPOM oOlnpeae/ieHbl 003aHHOCTH J0JZKHOCTHBIX JIML — 3TO:

1. JJomkHOCTHAs MHCTPYKLIMS

. lItatHOE pacnucanue

. [lonoxxenue

. YcraB

N W N

. IInCbMO OTHOCHTCSH K

. Opra"u3aioHHbIM TOKyYMEHTaM

. OTYETHBIM TOKYMEHTaM

. UupopmarimoHHO-CipaBOYHBIC IOKYMEHTAM
. PacmopsiqutennbHBIM JOKYMEHTaM

A W N— 0

9. Kakoii M3 mNepevYMCJICHHBIX JAOKYMEHTOB SIBJSIeTCH NPUMEpPOM
OPraHu3alMOHHOIO JOKYMeHTa?

1. Ilpuka3 o mpueme Ha paboTy

2. MHCTpYKITHS TTO OXpaHe Tpyaa

3. [Tonoxenue 006 oTHene MapKEeTUHTA

4, JloknaaHas 3amucKa

10. Kakoii TOKyMeHT fIBJIsIETCS OCHOBHBIM PacCHOPSAUTEIbHBIM JOKYMEHTOM
€IMHOJIMYHOT0 PYKOBOAUTEJSI OPraHu3auuu?

1. Pacnopsixenue

2. Ykazanue

3. [Ipukas

4. ITpotokon

11. Yem oTiimuaeTcs MpuKa3 OT pacnopsizKeHus ?

1. Ilpuka3 u3gaeTcsi TONBKO €IUHOIUYHBIM PYKOBOIUTEIIEM

2. PacniopsbkeHue M3AaeTcsl Mo ONepaTUBHBIM BOIIpOCaM, a MPHUKa3 MO BOIpocam
MPUHIUITHAIBHOTO XapaKTepa
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3. Pacnopsixkenue nmeet 0osee y3kyro chepy AercTBus
4. IIpuka3 uMeeT peKOMEHAATENbHBIN XapaKTep, a paclopsHKEHUE 00s3aTeIbHbIN

12. Kakoii BapuaHT oopm/ieHUs] CIPABOYHBIX JAHHBIX 00 OpraHM3auMu U
KO/IOB B 0J1aHKe OPraHu3aluM sBJIsieTCS NPaBUJIbHBI

1. OO0111eCTBO € OrpaHUYEHHOM 2. OO1m1ecTBO ¢ OrpaHUYEHHON
OTBETCTBEHHOCTBIO OTBETCTBEHHOCTBIO
«ABTOKAP» «ABTOKAP»
117312, Mockga, yin. @epcmana, 1. 5/1 V. @epcmana, 1. 5/1, Mocksa, 117312
Ten. 721-33-33; dakc 721-19-00; Ten. (495) 721-33-33; daxc (495) 721-19-00;
e-mail: avto@avto.ru e-mail: avto@avto.ru
OI'PH 1127776500001; OKIIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000 WHH/KIIIT 0112220000/011777000
Ne Ne
Ha Ne oT Ha Ne oT

13. Kakoii BUa nmuMcbMa HCIHOJb3yeTcH AJs HHPOPMHUPOBAHUS MOJIYy4YaATE]d O
KaKOM-J1M00 coObITHH WK (paKTe?

1. ITuceMo-pekoMeH1aus

2. [Tucemo-yBegoMieHHE

3. IInceMo-cobone3H0BaHNE

4. ITucpbmMo-01aronapHOCTh

14. OpraHm3anMoOHHBIN JOKYMEHT, B KOTOPOM YKAa3bIBAlOTCS BCe
CTPYKTYPHBbIE NOApa3JeJieHis] NMPeANPHUATHS, BBOAMMbIC HA MpeINpPUSITHU
JAOJKHOCTH M KOJMYECTBO IITATHBIX €IUHHUIl MO KAaXKA0H U3 JOKHOCTEH -
ITO:

1. IlpaBuia BHYTPEHHETO U TPYJOBOTO PACIIOPSAKA

2. YcTaB

3. lllTarHOC pactmcanue

4. CTpyKTypa M IITaTHasl YUCIEHHOCTD

15. Kakue pacnopsiinte/ibHbIe JOKYMEHThl MPUHUMAKTCS KOJLIErHAJIbHBIMH
OpraHaMu:

1. ITocTaHOBIIEHHS

2. Pemenus

3. Pacniopsoxenust

4. TTpuxa3ssl

16. Jle1oBbIe MHCbMA 00BIYHO 3aKAHYUBAIOT (ppa3aMu:
1. CootBeTcTBHM ¢ Baieii nmpocs00ii ...
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2. C yBaXKEHHUEM ...
3. Hamu paccmoTpens! Bamm npeyioxenus ...
4. B cBs3M ...

17. Eciu Bam Heo0XoauMoO cOOOIIMTHL O NPOBEJCHUM MepPONpUATHS, BbI
COCTaBHTE

1. ConpoBOAUTEIHBHOE MTUCHEMO

2. IluceMo-TIoATBEPKIACHNE

3. PexnamMHoe mucbMO

4, nHhopMaIMOHHOE TTHCHMO

18. Ecam pacnopsiauTejbHAsi 4YacThb TEKCTA HAYMHAETCA CJOBaAMM
«00513bIBaI0», TO 3TO

1. IIpukas3

2. 3asBieHue

3. Pacniopsixenue

4. YkazaHue

19. Ecam pacnopsaauTebHasi YacThb TeKCTa HAYMHAETCS CJOBaMH
«MpeAJaraw», To 3To

1. ITpukas

2. PacniopsixeHue

3. UHCcTpyKIus

4. YkazaHue

20. HazoBuTe pa3jaei, He BXOJSIIIUI B TEKCT ycTaBa
1. PerimamMeHT AeATEILHOCTH

2. O01mHe MoJIOKCHUS

3. OpranusanoOHHOE €MHCTBO

4. J10mKHOCTHBIC 00SI3aHHOCTH

Paszgen 3. Opranusanus JOKYMEHTALHMOHHOI0 o0ecneyeHusl yIpaBJIeHUus

TpeooBanusa I'OCToB B 4acTu OpraHu3anu 10KyMeHTO000poTa
OCSIT PEKOMEH/IATEJIbHBINA XapaKTep
0s13aTeNBHBI JIJIS1 BCEX OpTaHU3aIui
TMEHEHBI
PUMEHSIIOTCS TOJIBKO OpraHaMH MCTIOJHUTEIbHOM BIACTH

1.
1. H
2.0
3.0
4.11

2. B cocraB BHYTpPEHHHUX JOKYMEHTOB BXOAAT (BbIOepHUTE HECKOJbKO
NPAaBWIbHBIX OTBETOB):

1. ITomy4yeHHbIe MUCHEMA

2. OTnpaBieHHbIE MUChMA
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. [TpuKaspl M0 OCHOBHOMU JESITEIbHOCTU
. Hanoroseie nexnapanuun
. Ciy>xe0OHbI€ 3aMUCKH

N bW

. Mcxoasinmue JOKYMEHThI PeruCTPUPYIOTCH B:
. B nenp noanucanus

. Uepes nenp

. JleHb oTipaBKu

. leHp nocryrieHus

A WD~ W

4., OcHOBHbIE BH/bI JOKYMEHTONOTOKOB B OpraHu3aunuM —3To (BblOepuTe
HECKOJILKO NMPaBWIbLHbIX OTBETOB):

1.2neKTpOHHBIE TOKYMEHTHI

2. Bxogsmue TOKyMEHTBI

3. ApXHBHBIC TOKYMEHTBI

4. BHyTpeHHUE TOKYMEHTBI

5. Ucxopasiye TOKyMEHThI

5.CnucoK 3aroJIOBKOB [1eJI, 3aBOAMMBIX Ha NPEANPUITHH, C YKa3aHUEM
CPOKOB UX XPAHEHHUS — ITO

. Onuce

. Homenknarypa nen

. KypHan peructpanuu 10KyMEHTOB

. JIucTok 1o y4ery Kajapos

AW —

. OTBeT Ha O0palIeHNe IPaKIAaHUHA 10JI2KEeH ObITh IaH B CPOK
. 20 naen

. 10 maen

. 30 naen

. 5 nuen

A WODNPEFE OO

7. COBOKYNHOCTDH JeHCTBHMI, 00ecrneqYuBAIIIMX CBOEBPEMEHHOE MCIIOJHEHHe
JTOKYMEHTOB

1. BusupoBaHue JOKyMEHTOB

2. McnosiHeHNE TOKYMEHTOB

3. Peructpanus 10KyMEHTOB

4. KoHTpOJIb TOKYMEHTOB

8. Kakoii BuMI JOKYMEHTONOTOKA XapaKTepu3dyeTcsi IepeMenieHneM
JOKYMEHTOB MEKAY OTAEJAMH OAHON OPraHu3auuu?

1. Buemnui

2. BHyTpeHHui

3. I'opu30oHTaIbHbIN

4. BepTukanbHbIN
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9. Kakoii BuJ JOKYMEHTONOTOKA XapaKTepu3yeTcsl IBUKEHHEM JOKYMEHTOB
Me:XKIy OT/IeJIaMHU OJTHOTO YPOBHSA?

1. BepTukanbHsbiit

2. Ucxopsmuii

3. I'opu3oHTaNbHBINI

4. Bxonsmui

10. Kakoii 3Tam J0KyYMeHTO000pOTa SIBJSIETCS CAMBIM Ba)KHBIM LISl
coxpaHHoCTH uHpopmanuu?

1. Co3nanue noKkymeHTa

2. Peructparusi 1ToKyMeHTa

3. XpaHeHHe JOKYMEHTA

4. cnionHenne NOKyMeHTa

11. KakoBa nejb nepBu4HOil 00pad0TKH JOKYMEHTOB?

1. Onpenenenre CpOKOB UCIIOTHEHUS TOKYMEHTOB

2. IIpoBepka MpaBUIBHOCTH aApeECali JOKYMEHTOB

3. BoIBIIeHHE TOKYMEHTOB, TPEOYIOIIMX HEMEJIEHHOTO pAaCCMOTPEHHMS
4. Bce BbIIENIEPEUUCIIEHHOE

12. KakoBa 0CHOBHafl IleJIb PErUCTPANMH JOKYMEHTOB?
1. OGecrnieueHne COXPAaHHOCTU JJOKYMEHTOB

2. OGecrieueHue yuera u KOHTPOJIS ABUKEHUS JOKYMEHTOB
3. [ToaroroBka JOKyMEHTOB K apXUBHOMY XPaHEHUIO

4. YcTraHOBIIEHHE OTBETCTBEHHOCTH UCTIOJTHUTENS

13. Kakoit 31ement HE saBasercst o00s3aTeJIbHBIM IPH  PErucTpanuu
JOKYMEHTOB?

1. Jara perucrpanuun

2. [loanuce pyKOBOAUTENS

3. HaumeHnoBanue opranuszanuu

14. I'ne 00bIYHO NPOCTABJIACTCH PErMCTPANMOHHBINA ITAMII HA JOKYMEHTe?
1. Ha nuiieBoil CTOpOHE TOKyMEHTa B BEPXHEM JIEBOM YTy

2. Ha 000poTHO# CTOpOHE JOKYMEHTa B BEpXHEM IPABOM YIITy

3. Ha nuiieBoil CTOpOHE TOKYMEHTa B HUKHEM IIPABOM YIULy

4. Ha nmuueBoi CTOPOHE JOKYMEHTA B HUJKHEM JIEBOM YIIIy

15. YTo Takoe perucTpanuOHHbIA HHIEKC JOKYMEHTa?

1. Homep, npucBanBaemslii TOKYMEHTY IPU €70 CO30AHUN

2. Homep, nprucBanBaemMblil JOKYMEHTY IPH €TI0 PETUCTPALIUU

3. YcaoBHOe 0003HaUYE€HHE TOKYMEHTA, BKIIOUYAIOIIEE HOMEDP U JPYTUE IJIEMEHTHI
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4. Homep HOKyMEHTa B peecTpe

16. UTo Takoe HOMEHKJIaTypa aen’?

1. Criucok Bcex JOKYMEHTOB, KOTOPBIE UCTOJIB3YIOTCS B OpraHU3aluu

2. CucteMaTu3upOBaHHBIN MEPEUEHb 3ar0JIOBKOB JI€JI, 3aBOJUMBIX B OpraHU3alluH,
C YKa3aHUEM CPOKOB UX XPAHCHUS

3. COmCOK COTPYIHUKOB, OTBETCTBEHHBIX 3a PaOOTy C TOKyMEHTaMHU.

4. IlepeyeHb apXUBHBIX TOKYMEHTOB

17. KakoBa nepuMou4HOCTb COCTABJICHHUS HOMEHKJIATYPHI e ?
1. ExxexkBapTaibHO

2. Exxeronsno

3. Paz B 5 ner

4. ITo mepe HEOOXOAUMOCTH

18. KakoBa oCHOBHAasl LeJIb CUCTEMATH3ALUM JOKYMEHTOB?

1. Cokpaienue o0beMa JOKyMEHTOB

2. OGecnieuenue y100CcTBa MOUCKA U UCHOJIb30BAHMS TOKYMEHTOB
3. Yckopenue npoiiecca 00pabOTKH TOKYMEHTOB

4.CoxkpaleHue 3aTpaTr Ha XpaHEHUE JOKYMEHTOB

19. Kak HOMeHKJIaTypa JeJI CBA3aHA C CHCTeMaTH3alnueil J10KyMeHTOB?

1. Homenkiatypa aei onpeaensieT NopsiioK CUCTEMATU3allK IOKYMEHTOB

2. CucremaTtuzanusi JOKYMEHTOB MPOUCXOAUT 10 COCTABIICHHSI HOMEHKIIATYPHI J1€]T
3. HomeHkmatypa el He BIMSIET HA CUCTEMATU3AINIO TOKYMEHTOB

4. HomeHkaTypa Jei UCIO0JIb3YEeTCs TOIbKO JJIsl apXUBUPOBAHUS IOKYMEHTOB

20. Yto Takoe HHAECKC JeJia (HOMep J1ejia) B HOMEHKJIaType aena?

1. Homep moxymeHTa B aene

2. YcnoBHOE 0003HAUYECHHE JIeT1a, ONPEACIISIONIEE €r0 MECTO B CUCTEME XPAHEHUS
3. Homep ncnonnurens 10KyMeHTa

4. JlaTa co3gaHusi JOKyMEHTa

Kpurepuu oueHku:

VYcTaHaBIMBarOTCS € y4eTOM OaTbHO-PEHTUHTOBOM CUCTEMBI MO JAWCIUIUIMHE U
BBIPAKAIOTCS B Oayiax.

MaxkcuManbsHas orieHka 3a tect 10 6ayutoB, MUHMMAaJIbHAs — 6 0aIoB.

Kpurepuu ouenku

10 GanyioB 86-100% mpaBUIIBLHBIX OTBETOB TECTA

/ GaioB 71-85% nipaBHJIbHBIX OTBETOB TECTA
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6 6aioB He MeHee 55% MpaBHIbHBIX OTBETOB TECTA

denepaibHOE TOCYAAPCTBEHHOE OI0/PKETHOE 00pa30BaTelIbHOE YUPEIKICHHUE
BBICIIIETO 00pa30BaHUs
«Hwmxeropoackuit rocy 1apCTBEHHBIN MEIArOrHYE€CKU YHUBEPCUTET
nmeHu Ko3bmbl MuHMHa»

@aKyNbTET YIIPABJICHUSA U COLMAIIBHO-TEXHUYECKUX CEPBUCOB
Kadenpa nHHOBaIIMOHHBIX TEXHOJIOTHI MEHEKMEHTA
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IIpakTHyeckne padoThI
1o aucruiuiuHe: JlokymMmeHTanimoHHoe odecnevyenne ynpaBJjieHUus
Keiic-3a0aua Ne 1
no paszoeny «Beedenue 6 oenonpouzeoocmeo. Ooujue npasuna oghopmienus
O00KYMEHmMO06»

3apaya. Kommanms  «IIporpecc»,  3aHmmaromiasics  pa3pabOTKOM
POrPaMMHOT0 OOECIIEUEHHUSI, B CBSI3U CO CBOMM OBICTPBIM POCTOM CTOJIKHYJIACh C
CEpbE3HBIMU MPOOJIEMaMH B 00JIACTH JEIOMPOU3BOACTBA. [JOKyMEHTOOOOpOT cTasn
XA0TUYHBIM, YTO MPUBOJUT K CIEAYIOIIUM MOCIEICTBUSIM:

- TOTepsl JOKYMEHTOB: Ba)KHbIE€ KOHTPAKTHI, CIIYKEOHBIC 3aITUCKU U JIPYTUe
JIOKYMEHTBI YAaCTO TEPSIOTCS WM 3a/IEPKUBAIOTCS HA ITYTH K ajpecary;

- 3aJ€pKKM B TPUHATUM PEIICHUN: U3-32 3aTPyJAHCHUM B TIOHCKE
HEOOXOoMMMOW WH(pOpPMAIUK, PEHICHUS MNPUHUMAIOTCS C OIMO3JaHUEM, YTO
cka3biBaeTcs Ha 3 (PEKTUBHOCTH pabOTHI KOMITAHUH;

- CIIOXHOCTH C KOHTPOJIEM MCIOJHEHUS: TPYIHO OTCIEAUTh, KaKue
JIOKyMEHTBI HaXOAATCS B paboTe, a KaKhe YK€ WCIOJHEHBI, YTO MPHUBOAUT K
HapYIIEHUIO CPOKOB M CHIDKCHHUIO OTBETCTBEHHOCTH MCTIOJTHUTENCH;

- HECOOTBETCTBUE  TpeOOBaHUAM: OQOpPMIIEHHUE  JOKYMEHTOB  HE
COOTBETCTBYET COBPEMEHHBIM CTaHAApTaM W TPeOOBaHUSM (YaCcTO HApPYyIIAeTCs
'OCT P 7.0.97-2016), yTo MOKET cO3/1aTh MPOOJIEMBI MPU MTPOBEPKAX;

- nyOnupoBaHue MHGOPMAIMK: YaCTO CO3JAIOTCSA NYyOJIMKAThl JOKYMEHTOB,
YTO MPUBOJMT K JIMITHUM 3aTpaTaM BPEMEHU U PECYPCOB;

- Pa3pO3HEHHOCTh CHUCTEM: pa3HbIE OTJAENbI HCIOJIb3YIOT CBOM CHCTEMBI
XpaHEeHHs U y4eTa JTOKYMEHTOB, UTO 3aTPYAHSET MOUCK U 00OMeH MHGOpMAaIIHEH.

- OTCYTCTBHME €IUHBIX MPABUII: B KOMIIAHUHU HET YETKO MPOMMCAHHBIX MPABUII
o opMIICHUS, COTIIACOBAHMS, PETUCTPAIIMH U XPAHCHHS JTOKYMEHTOB.

PyKOBOJCTBO KOMIIAHUU OCO3HAET CEPbE3HOCTh MPOOJIEMBI U TOPYUHIIO BaM,
KaK AKCIEepPTy B 00JACTH JEIONPOU3BOACTBA, IPOBECTU AHAIIN3 TEKYIIEH CUTyallun
U TIPEIJIOKUTD Iy TH €€ PEIICHUS.

Bam HE00X0uMO peluTh CIEIyIOUE 3aJaUu:
1. IIpoananmu3upoBaTh CUTYaLIHIO:

- ONpENEeIuTh, KaKyl pojb WrpaeT MAeJONPOU3BOACTBO B OpPraHU3ALMH
yrpasieHus komnanuen «lIporpecc»;

- KakMe TeMM W 3aJa4d  JOJDKHBI  OBITh  peajn30BaHbl B  CHUCTEME
nenornpon3BoAcTBa kommnanuu «lIporpecey;

- KaKue MPUHITUIIBI IeTOMPOU3BO/ICTBA HAapyIaloTcs B kommnanuu «IIporpeccy;

- Kakue CBS3M C JIPYTUMU JUCIHMIUIMHAMH  (MEHEKMEHT, TIPaBo,
WH()OPMAITMOHHBIC TEXHOJIOTMHM) HEOOXOAMMO YUYHUTBHIBATh TPH PEOpPraHU3aIllid
JIOKYMEHTO000pOTa;

- KaK HECOOTBETCTBHE HOpMaTHBHO-MetoAuueckoi 6aze (TOCT P 7.0.97-2016)
BIIUsECT Ha 3P (HEKTUBHOCTH pabOTHI KOMITAHUH;

2. Pa3zpaboTaiiTe maH JeHCTBUI:
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- ONMIIUTE, KaKhe KOHKPETHbIE IIard HEeoOXOIUMO MPEeINpUHATh IS
peopranuzanuu J0KyMeHToo0opoTa B komnanuu «IIporpeccy;

- Kakue HOBBIE WM HM3MEHEHHbIE BHYTPEHHUE JOKYMEHTHI (MHCTPYKIIHH,
perJamMeHTbl) He0OX0IMMO pa3paboTaTh;

- Kakue TpeboBaHMs W mpaBwia odopmieHus mokymeHToB (corsacao 'OCT P
7.0.97-2016) nomxHBI OBITH BHEAPEHBI; MPHUBEAUTE MPHUMEPHI O(OpMIICHUS
OCHOBHBIX PEKBU3UTOB JIOKyMEHTA (J1aTa, HOMEp, 3ar0JI0BOK, MOJIUCH U T.1.);

- KaK OpraHM30BaTh €IMHYIO0 CUCTEMY PETUCTPALIUU U XPAaHEHHUS JOKYMEHTOB,

- KaK 00ecreunTh KOHTPOJIb 33 UCTIOJTHEHUEM JIOKYMEHTOB;

- KaKue MHCTPYMEHTHI (IPOrpaMMHOE OOECIIeYeHHE) MOXKHO HCIOJIb30BATh JJIs
aBTOMaTH3aIUU JEJIONPOU3BOJICTBA;

3. Ilpeanoxxute pemeHus o BHEAPEHUIO:

- ONMILIWTE, KaKue MEpONpUATHs HEOOXOJUMO IPOBECTU MJs YCIEHUIHOIO
BHEJIPEHUSI HOBOW CHUCTEMBI JCIIONPON3BOICTBA;

- KaKk TpoBeCTH OOydYeHHE COTPYAHHKOB pabOTe ¢ HOBBIMU TMpPaBUIAMH U
UHCTPYMEHTAMU;

- KaK 00eCneunTh MOIJCPKKY U KOHTPOJIh BHEAPEHUS HOBOH CHCTEMBI;

- OIICHUTE BO3MOYKHBIE PUCKH U TIPEIOKHUTE CIIOCOOBI MX MUHUMU3AIINH.

JlomoTHUTENBHBIC PEKOMEHIAITIH:

- UCTIONB3YyHTE HOPMATUBHO-METOIMYeCKyto 0azy, Bkitouas ['OCT P 7.0.97-2016,
JUTsl 0OOCHOBAHUS CBOMX PEIICHMUIA;

-  TOpUMEHSHTE NPUHIMIBI JIETONPOU3BOJICTBA, TaKWe Kak yHUUKAIUS,
CTaHJAapTU3aIHs, ONIEPATUBHOCTh, 1 KOHTPOJIb;

- TIpeJIIaraifTe KOHKPETHBIE U TIPAKTUYHBIC PEIICHUS, KOTOPhIE MOXKHO MPUMEHHUTD
B paMKax CYILIECTBYIOLIEN OPraHU3aLUOHHON CTPYKTYpbl Komnanuu «IIporpeccy.

Kpurepuu oueHku:

VYcTaHaBIMBaKOTCS € Y4e€TOM OauTbHO-PEHTUHTOBOM CHUCTEMBI MO AWCIUIUIMHE U
BBIPAKAIOTCS B Oayiax.

MaxkcuManbHas olleHKa 3a 3aganue 13 0amwioB, MUHHUMaIbHasg — 9 0aylIos.

Kpurepuu ouenku
13 Gannos 3anaHus BBINOIHEHBI B MOJIHOM 00beMe. OdopmiieHue
U pe3yJIbTaThl COOTBETCTBYIOT TpeOoBaHMSIM. BBIBOIBI
chopMyJIUpOBaHbI
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10 GayutoB 3agaHysl BBIIOJHEHBI B IIOJIHOM OOBEME HMEIOTCS
HETOYHOCTH B O(OPMIICHHH, UMEIOTCS HETOYHOCTH B
(hOpMyITMPOBKE BHIBOJIOB.

9 GamioB 3amaHus BBIIIOJIHEHBI HE B IOJIHOM OOBEME, UMEIOTCS
HETOYHOCTH B O(GOPMIICHHH, MMEIOTCSI HETOYHOCTH B
(OpMYJIHPOBKE BBIBOJIOB.

Keiic-3a0aua No 2
no paszoeny «Ogopmnenue opzanu3zayuoOHHO-pacnopAOUmMEIbHOU U
UHDOPpMAUUOHHO-CRPABOUHOU UHPOPpMayUU»

3agaya. OOO  «TexnoCrapTt», 3aHUMamomIascs  pa3pabOTKON U
IIPOU3BOICTBOM MHHOBAIIMOHHBIX T'a/)KETOB, MEPEKUBAET MEPUOJ OYPHOTO pOCTa.
OTO NPUBENO K PE3KOMY YBEIUYECHHUIO YUCIEHHOCTH NEPCOHANA U, KaK CJIEJICTBHE,
K XaoCy B KaJpOBOM JI€JIONPOM3BOACTBE. Ha maHHBIE MOMEHT B KOMIIAHWUH
HAOJIIOAAIOTCS CEAYIOLUE TPOOIEMBI:

- OTCYTCTBHE YETKHUX OPraHM3allMOHHBIX JOKYMEHTOB: B KOMIIAHUU HET
MOJIOKEHUHM 00 OTJeNax, TOJKHOCTHBIX HHCTPYKLUN; 3TO MPUBOIUT K Pa3MbITOCTH
OTBETCTBEHHOCTH,  JAyOJUpOBaHHMIO  (YHKIMH W KOH(IUKTaM  MEXIy
COTpYIHHUKAMU;

- OecnopsIoK B MH(OPMALIMOHHO-CIIPABOYHON JTOKYMEHTALMU: CIy>KEOHbIE
Y JOKJIAJHbBIE 3alMCKH, CIIPaBKH COCTaBIIIOTCS XAaOTWYHO, HE BCEr/A COAEpPKaT
HEO0OXOIMMYIO HH(POPMALINIO, HE UMEIOT YETKOUN CTPYKTYPBI;

- HedpdekTuBHAs JeloBasg IEpenucKa: MUCbMa, 3alpoChl, OTBETHI
opopmiisitoTcst 6e3 COOMI0JICHUsI CTaHAIApTOB, YacTO HE JOXOIAT JO0 aJpecaTos,
coJiep>KaT MPOTUBOPEUUBYIO HH(POpMAILIHIO;

- 1poOJemMbl € JIOKYMEHTUPOBAaHUEM TPYAOBBIX IPABOOTHOILLIECHUM:
JOKYMEHTBI MO JIMYHOMY COCTaBy O(MOPMIISIOTCA C TpyObIMH HapylIEHUSIMU
TpeOOBaHUI 3aKOHOJATENIbCTBA, YTO MOKET IMPUBECTU K MPETEH3USM CO CTOPOHBI
IIPOBEPSAIOLIMX OPTraHOB U TPYAOBBIM CIIOPAM.

- XaoC B KaJpOBOM [EJONPOMU3BOJACTBE: JIMYHBIE JI€Jla COTPYAHUKOB
GopMUpPYIOTCS HENOJHO, B HHUX OTCYTCTBYIOT 0Os3aTelIbHbIE JOKYMEHTBI
(aBTOOUMOTpadum, pe3rome, 3asBICHUS O TIPUEME, MPUKA3bI), OTCYTCTBYET €IUHBIM
HNOPSAZOK BEIEHUS JMYHBIX JeJI, YTO 3aTpyJIHSET TMOUCK HEOO0XOAUMOMN
uHGOpPMAIIMHU U CO3JAaET PUCK HAPYIIEHUS TPYJIOBOIO 3aKOHOAATEIbCTBA.

00O «TexnoCrapT», MOHMMAasi KPUTUYHOCTh CHUTYallUH, MPUTTIAIIAET Bac,
KaK J3KCIepTa MO JEeJONPOU3BOJACTBY MU KaJIpOBOMY JOKYMEHTOOOOPOTY, st
NPOBEICHUS] aHAM3a U Pa3padOTKM KOMIUIEKCHOTO IUIaHAa IO ONTHMH3AIUU
JIOKyMEHTO000pOTA.

Bam HE00X0uMO pelIuTh CeIyIOIUe 3aJa4u:

1. Pa3zpaboTtaTh cieayromye opraHu3allMOHHbIE JOKYMEHTBI, OMUCATh UX

Ha3HAYEHHE U IPUMEPHOE COJIEPKAHUE!
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- IOJIO’KEHUE O CTPYKTYPHOM MOipa3/iesieHuu (OTIEN KaapoB);

- JOJDKHOCTHAsl HWHCTPYKIMS (HayaJbHUK 1i€Xa 1O MPOU3BOJICTBY
KOMILUICKTYIOIIUX ISl TaJI)KETOB).

2. IloxroroButh npukaz OO0 «TexnoCrtapt» 0 pa3paboTke MOJOKECHHS O
HOBOM CTPYKTYpPHOM mnojapazfeneHun «OTIen OLEHKM U OO0y4YeHUs». YKaKuTe
1enab Mpukasa. B mpukaze nmpeanucaHo AUPEKTOPY MO MEpPCOHaly pa3padoTaTh
IPOEKTHI MOJIOKEHNS; HAaYaJIbHUKaM OT/eJIa MAPKETHHIa, FOPUINYECKOIO OTAEINA,
OyxranTepuu TpPOBECTH BHU3UpOBaHUE A0 15 pgexabpst Tekyliero roja; Ha
YTBEPKJICHUE MOJI0KEHHUE MPEICTABISAIOTCS B CpoK 110 20 ekabps TeKyIero roja.
KoHTponupoBaTh BBINIOJIHEHHE TPHUKa3a OyJET 3aM. F€HEPATbHOTO JAUPEKTOpa Mo
obmumM Bornpocam Muxees FO.I1.

3. CocrtaBuTh CiIyXkeOHyr 3amucky Ha wums pykoBoautens OO0O
«TexnoCrapT» ¢ mpocrOOW BBIIECIUTH MITATHYIO €IUHUILY JUIsI pabOThl B OTIEN
MapKETHHTa B CBSI3U C PACIIMPEHUEM MPOU3BOCTBA.

4. Ha ocHOBaHUHU 3aKJIFOUEHHOTO TPYJIOBOTO JIoroBopa o mpueme [oyoeBa
Buxkropa CepreeBuya Ha 10KHOCTh MEHEIKepa no padbote ¢ nepcorHaiom B OO0
«TexnoCrapt» odopmuTe npuKa3 1mo JUYHOMY COCTaBy O IpuemMe Ha paboTy (1o
yaudunmpoBanaoit popme T-1).

5. CoctaBbTe M OQoOpMHTE 3asiBICHHUE O TNEPEBOAE Ha APYryro padoTy
Cmomnua EBrenuss [IMutprueBnya, B  KOTOPOM  YK@XKHTE€ CTPYKTYpHOE
noJipa3zesieHue, JOJDKHOCTh, MPU HEOOXOJUMOCTH — OCOOCHHOCTH B pabote
(HemonHBIM pabouuii JeHb, MovacoBas orwiata). Ha ocHoBaHuUM 3asBiICHUS
COCTaBbTE MpUKa3 1o yuuduimpoanHou popme T Ne 5.

Kpurepuu oueHku:

VYcTaHaBIMBAaIOTCS € YY4ETOM OaJTbHO-PEUTUHTOBOM CHUCTEMBI MO JUCHUILINHE U
BBIPAXKAIOTCS B Oaiiax.

MaxkcuManbHas olleHKa 3a 3aganue 14 0auioB, MUHUMAalIbHasg — 9 0aios.

Kpurepuu oueHku

14 6annoB 3afaHus BBITIOJTHEHBI B TOJIHOM o0BbeMe. OdopmiieHue
U pe3yJbTaThl COOTBETCTBYIOT TpeOOBaHUSIM. BBIBOIBI
chopMyITUPOBaHbI

10 GayutoB 3agadHusl BBIMOJHEHBI B IIOJJHOM OOBEME HMEIOTCS

HETOYHOCTH B O(GOPMIICHUU, UMEIOTCS HETOYHOCTH B
(hOpMyITHPOBKE BHIBOJIOB.

9 0asu10B 3aaHus BBHIINOJHEHBI HE B MOJHOM OOBEME, MMEIOTCS
HETOYHOCTH B O(GOPMIICHUH, UMEIOTCS HETOYHOCTH B
(bOpMyIMPOBKE BHIBOJIOB.

Kenc-3a0aua No 3
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no pazoeny «Opeanuzayus 00OKyMeHmMAaAuyUuoHHO20 00ecneuenus ynpaeieHus)

3amaua. Komnanusi «Conneunbii Cang» - 3TO C€Th PO3HUYHBIX Mara3uHOB,
CHEUATN3UPYIOMIMXCA Ha MPOJaKe TOBAapOB s AoMa U cana. Komnanus umeer
15 Mara3uHOB, pacnoJIOKEHHBIX B Pa3HBIX palilOHaX ropoja, a TAKXKe [EHTPATbHBIN
ouc, rme paboTalOT aTMUHUCTPATUBHBIA TMEPCOHAN, OTIAEN 3aKyMOK, OTIEN
MapkeTHHra u oyxranrepus. «Conaeunsiii Can» yCcnenrHo paboTaer Ha phIHKE yiKe
10 neT, HO B MOCJIEHUE TOBI CTOJNIKHYJICS C CEPbE3HBIMU MPOOIEMaMU B 00JIaCTH
JOKYMEHT0000poTa. B HacTOALIMI MOMEHT B KOMIIaHUH HA0JIIOAaeTCs ClIeayoIas
CUTYyalusl.

1. Pa3po3HEHHOCTh TOKYyMEHTOIIOTOKOB:

- MarasuHbl: B KaXJIOM Mara3uHe BEAETCS CBOM COOCTBEHHBI
JOKYMEHTOOOOpOT; COTPYIHUKH O(QOPMIISIOT 3aka3bl Ha IIOCTaBKYy TOBapa,
TOBAapHbIE YEKH, aKThl IpHUEMa-Tiepeayd, BEAyT Y4YeT KacCOBBIX OMEpaLHil,
(GOpMHPYIOT OTYETHI O MPOJAXKax; JOKYMEHThl MPEUMYILIECTBEHHO B OyMa)KHOM
BUJIE, XPAHATCA B OTACJIbHBIX MalKax, U UX MOUCK TPeOyeT MHOTO BPEMEHH;

- OTHeN 3aKyloK: 3aHUMaeTcss (OPMHPOBAHMEM 3aKA30B MOCTABIIMKAM,
OTCIIEKUBAET HAJIMYME TOBapa Ha CKJIaJaxX, BEJET MEPErOoBOPhl C MOCTABIIUKAMH,
oopMIISIEeT JOrOBOPBI; HCIOJIB3YETCS Kak OyMaXKHbIM, TaKk M 3JIEKTPOHHBIN
JIOKyMEHTOOOOpPOT, HO HET E€AUHOW CHCTEMBbl y4yeTa W XPaHEHUs JOKYMEHTOB;
JOKYMEHTBI YaCTO TEPSIOTCS;

- Oyxranrtepus: BeIET y4eT BceX (PMHAHCOBBIX orepanuii, oOpadaTbiBaeT
cuera-pakTypbl OT TIIOCTaBIIMKOB, (OPMHUPYET IUIATEXKHBbIE IOpPYUYEHUS,
NOJIFOTABIMBAET OyXTaJITEPCKYI0 U HAJOrOBYIO OTYETHOCTh; OCHOBHOM 00BEM
JIOKyMEHTOB - B OYyMa)KHOM BHJI€, YTO 3aTPYIHSET 00pabOTKYy M YBEIIMYUBAET PUCK
OINOOK;

- OTHeN MapKeTuHra: pa3pabaTblBa€T MAapKETHUHIOBBIE IJIaHbl, PEKJIAMHBIE
MaTepHuaibl, OPraHU3yeT aKIHH, MPOBOIUT aHAIU3 3(PPEKTUBHOCTH PEKIAMHBIX
KaMMaHU#, HMCHOJb3yeT NPEHMMYIIECTBEHHO AJIEKTPOHHBIE IOKYMEHTHI, HO HET
CTaH/JapTOB UMEHOBAHUS U XPAHEHMS 3THX JOKYMEHTOB, YTO CO3/Ia€T CIOKHOCTH
P COBMECTHOMU padoTe;

- LUEHTpalbHbIA OQuCc: 00padaThiBaeT OTYETHI OT MAara3uHoOB, (HOPMHUpPYET
CBOJIHBIE OTYETHI JI1 PYKOBOJICTBA, 3aHUMAETCS CTPATETMYECKUM IITAHUPOBAHUEM,
o0miaerca ¢ IpyruMH MOAPa3AeICHUSIMH KOMIIAHUU, WCIOJB3YETCSl CMEIIaHHBIH
JIOKYMEHTOOOOPOT, HET €IMHBIX MPABUJI ISl XPAaHEHUSI TOKYMEHTOB.

2. Hes(dexTuBHbie MapmpyThl IBUKEHUS JTOKYMEHTOB:

- 3aKa3bl HA [TOCTABKY: 3aKa3bl U3 Mara3uHoOB NIEPENAOTCS B OT/EN 3aKyINOK B
OyMa)XHOM BHUJE; OTAEN 3aKyNmoK (OpMHUpPYET CBOJIHBIA 3aKa3, OTIPABISET €ro
MOCTABIIMKAM M KJIE€T MOATBEPKIEHUS; 3TOT MTPOLIECC 3aHUMAET MHOIO BPEMEHH U
INPUBOJUT K 3aJIep>KKaM B TIOCTABKE TOBapa;

- cuera-QakTypbl: cuera-(QakTypbl OT MOCTaBUIMKOB TMOCTYNAlOT B
Oyxranreputo B OyMakHOM BuJeE; OyXrairepuss BpPYYHYIO BHOCUT JIaHHbBIE B
YYETHYIO CUCTEMY, YTO YBEJIMUYMBAET PUCK OLIMOOK;
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- OTYETHl O MPOAAKAX: Mara3uHbl (OPMHUPYIOT €KEIHEBHBIE OTYETHI O
npoAakax B OyMaKHOM BHUJIE WM MEPENalOT WX B IEHTPAIbHBIN oduc, Te JaHHbIC
BBOJSTCS BPYYHYIO, YTO 3aHUMAeT MHOTO BPEMEHHU U SIBISIETCS MCTOYHHUKOM
OIINOOK.

3. IIpoGaembr ohopMIICHHS U XPAHCHHUS:

- HET €QUHBIX CTaHIApPTOB O(GOPMIICHHS JOKYMEHTOB, MOATOMY KaKJIbIi
OTJEN U Mara3u o(OpMIISIET UX TO-CBOEMY;

- JIOKyMEHTBl ~ XpaHATCS  XaOTHMYHO, 0e€3  COOJIIoJeHUs]  MPaBUI
CUCTEMATHU3AlIMK U apXUBUPOBAHMS, UTO 3aTPYHSAET UX IMOUCK U UCIIOIB30BAHUE;

- OTCYTCTBYET €JuHas CHUCTEMa Yy4deTa JOKYMEHTOB, YTO 3aTPyIHSET
KOHTPOJIb UX JIBMDKEHUSI U UCTIOJTHEHUE.

4. HenmoctaToyHOE UCTIOIB30BAHUE JICKTPOHHBIX TEXHOJIOTHI:

- B KOMIIAHUU B OCHOBHOM HCIIOJIb3Y€TCSl OyMa)kKHbIN TOKyMEHTOO0O0POT;

- HEKOTOpbI€ OTAENBl HCIOJIB3YIOT JJCKTPOHHBIE JTOKYMEHTHI, HO HET
€IMHOM CHCTEMBI JIJIsl UX CO3/IaHusl, XpaHeHHs 1 0OMEHa,;

- OTCYTCTBYET CUCTEMA AJIEKTPOHHOTO JoKyMeHToobopoTa (CO/I).

5. Ci10>XkHOCTH € AOCTYNIOM K MH(OpMAaIUK:

- COTPYIHUKH TPATSIT MHOTO BPEMEHHU Ha MOMCK HEOOXOUMBIX TOKYMEHTOB;

- IPU HEOOXOAMMOCTH TOTy4YeHHUSI MH(POPMAIUH AJISi COCTABICHUSI OTYETOB
WIA TPUHIATHS YOPaBIECHYECKUX PEIICHUN MNPUXOAUTCS CcOOMpaTh aHHBIE IIO
Pa3HBIM NOAPA3JIECICHUSIM, YTO 3aMEIIET IPOLIECCHI;

- PYKOBOJICTBO HE MMEET ONEPATUBHOTO JOCTyNa K CBOJHOW MH(YOPMAIIH O
paboTe KOMITaHUH.

3aganue:

1. [Ipoananu3upyiTe CUTyalHNIO:

- ONUIINTE BUJBI JOKYMEHTOIOTOKOB, HUPKyJupyomme B «ColHeuHOM
Caze»; mpuBeIUTE KOHKPETHBIE IPUMEPHI;

- OXapakTepu3yWTe OCHOBHBIE MAapIIPYThl IBIKEHHUS JIOKYMEHTOB B
KOMITaHUH;

- BBISIBUTE TpoONeMbl M HEJAOCTaTKMU B  TEKyIIed  CHCTeMe
JTIOKyMEHTOO0O0pOTA; ONUIIUTE UX BIMSAHUE HAa paObOTy KOMIIAHUHU.

- Kakue IeNW J0JDKHA JIOCTHYh KOMIMAaHWs, BHEApHUB dS(H(PEKTHBHYIO
CUCTEeMY JOKYMEHTO00OopoTa?

2. PazpabotaiiTe cTpaTeruto ONTUMU3AINHN:

- TPENJIOKUTE KOMIUICKCHBIM TUTAaH ONTHMH3AIMKA JOKYMEHTO000pOoTa
«Conneunoro Canay.

- OIUILIATE, KAK Bbl OPraHU3yeTe MapLIPyThl JIBHXKEHUSI JOKYMEHTOB (3aKa3bl
Ha TOCTaBKy, cueTa-(akTyphl, OTYETHl O MpoJakax) Kak B OyMa)KHOH, TaKk U B
AIEKTPOHHOU (hopme;

- pazpaboTaiiTe peKOMEHJalMu 10 YHU(PUKAIMU ¢ CTaHJApTHU3ALUU
o(OpMIJICHUSI OCHOBHBIX BHJIOB JOKYMEHTOB (3aKa3 Ha MOCTaBKYy, TOBAPHBIN YEK,
aKT Mpuema-nepeaadu, OTYET O MPoaxkKax);
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- Kakue BHJbI 3JEKTPOHHBIX JIOKYMEHTOB HEOOXOIMMO BHEIPUTH M Kak
OpPraHMU30BaTh UX YUET U XpaHCHHE;

- TPEUIOKHUTE METOJbl CHCTEMAaTH3allMd M apXUBUPOBAHUSA OyMaKHBIX
JTIOKYMEHTOB.

- Kak Oyzet obecriedeHa 6€30MacHOCTh U COXPAaHHOCTh JOKYMEHTOB;

- IPEUIOKUTE PEKOMEHJallUY TI0 aBTOMAaTH3alMK JOKYMEHTO000pOTa.

Kpurepuu oneHku:

YcTaHaBIMBAIOTCSA C YYETOM OallIbHO-PEHTHHTOBOM CHUCTEMBI IO JUCIUIUIMHE H
BBIPQKAIOTCS B Oayliax.

MakcuManbsHas olleHKa 3a 3aganue 13 0amioB, MUHHUManbHasg — 9 0aylios.

Kpurepuu onenkn

13 GanmoB 3amaHus BBIOJIHEHBI B TOJHOM 00beMe. OdopmiieHue
U pe3yNbTaThl COOTBETCTBYIOT TpeOoBaHMSIM. BBIBOABI
chopMyIMpOBaHBI

10 GayutoB 3amaHusd BBINOJHEHBI B IIOJHOM OOBEME HMEIOTCS

HETOYHOCTH B O(GOPMIICHUU, UMEIOTCS HETOYHOCTH B
(GhOpMyIMPOBKE BHIBOJIOB.

9 6amioB 3amaHus BBHITIOJIHEHBI HE B MOJHOM 00BEME, UMEIOTCS
HETOYHOCTH B O(GOPMIICHUU, UMEIOTCS HETOYHOCTH B
(hOopMyITMPOBKE BHIBOJIOB.
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denepanbHOE rOCyAApCTBEHHOE OI0PKETHOE 00pa30BaATEIbHOE YUPEKICHUE
BBICIIET0 O0pa30BaHUs
«Hwmxeropoacknii rocy1apCTBEHHBIN ITEJarOTHYECKUN YHUBEPCUTET
nmenu Ko3pMbl MuHnHa»

@aKyJIbTET YIIPABICHUSA U COLMAIBHO-TEXHUYECKUX CEPBUCOB
Kadenpa nHHOBaIMOHHBIX TEXHOJIOTUN MEHEIKMEHTA

Bonpocsl 1J1s 3K3aMeHa
1o AucuMIUIMHE: JJOKyMeHTallMOHHOe o0ecneueHre ynpaBJjeHue

1.IloHATHS «JIETOTPOU3BOJCTBO», «IOKYMEHTUPOBAHUE», «OpPraHHU3aIUs
paboThl ¢ noKyMeHTaMu». OCHOBHBIC JTallbl TOKYMEHTUPOBAHUS JACATEIHLHOCTU U
OpraHu3aluy padoThl C TOKYMEHTaMHU.

2.XapaKTepuCcTUKa COBPEMEHHBIX HOPMATHBHO-METOJUYECKUX TOKYMEHTOB,
perjlaMeHTUPYIOIINX MTPaBUjIa CO3AaHMs U 0(DOPMIICHHS TOKYMEHTOB.

3.IlonsTust «uHpOpMaLIUL», «TOKYMEHT»; PYHKIIUH TOKYMEHTA.

4.1ToHsATUS «PEKBU3UTY, «DopMyisipy, «hopmysip-oOpaseiy, «TUIIOBOU
bopmyIisipy.

5.PexBU3UTBHI JOKYMEHTOB, NpaBWIa UX OQOPMIIEHHS B COOTBETCTBHM C
'OCT P 7.0.97-2016

6.1IpaBuna agpecoBaHus U COTJIACOBAHUS JOKYMEHTOB.

7.TpeboBanue k 6ankam gokymentoB o ['OCT P 7.0.97-2016.

8.Buibl 651aHKOB.

9.0cobenHocT coctaBiieHus W o(GopmieHHs OJIAHKOB C TIPOJOJIBHBIM U
YIJIOBBIM PACIIONIOKEHUEM PEKBU3UTOB.

10.ITpouieaypa NOATOTOBKH IOKYMEHTOB.

11.TpeGoBaHus K TEKCTY TOKYMEHTA.

12.0cobennoctu cocTaBiaeHus: 1 0OPOPMIIEHUSI JOKYMEHTOB Ha KOMITbIOTEPE.

13.I1paBuna cocraBiaeHus u 0HOPMIIECHUS OPraHU3ALMOHHBIX JOKYMEHTOB.

14 IlpaBuna cocraBiieHus U 0()OPMIICHUS PACTIOPSIUTEIbHBIX JOKYMEHTOB.

15.IlpaBuna coctaBiaeHuss U oQpopmiieHUss HH(GOPMALMOHHO-CIPABOYHBIX
JIOKYMEHTOB.

16.Cityx0bl 1€TTOTPOM3BOJICTBA, WX CTPYKTYpPHBIE YaCTU B OpPTaHU3AIMIX
pPa3TUYHBIX YPOBHEH YIPaBICHUS.

17. lomxHOCTHASsT MHCTPYKIHsL. TpeOoBaHUS K CTPYKTYype TEKCTa M COCTaBY
uHdopMaIuu.

18.0mpenenenne MOHATUS «IOKYMEHTO000poT». OCHOBHBIE TpEOOBaHUS K
OpraHu3alid JOKYMEHTOOOOpoTa B yupexkaeHusx. JlaTh XapakTEepUCTHKY
OCHOBHBIM MTOTOKaM JIOKYMEHTOB B OpraHU3aIliH.

19.Cxema paboOThI ¢ BXOASIIMMU JOKYMEHTAMHU.

20.Cxema paboThl ¢ UCXOSIIMMU JOKYMEHTAMHU.

21.BHyTpeHHUI TOKYMEHTOIIOTOK.
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22.Homenknatypa gen, TpeboBanus Kk Hed. Ilepeuncnutrh  BHIBI
HOMEHKJIATYP, JaTh UX XAPAKTCPUCTUKY.

23.@opmupoBanue gen. [lpaBwiia u Cpokn XpaHEHHS JOKYMEHTOB B
CTPYKTYPHBIX MTOAPA3ICICHUAX OPraHU3allHH.

24 Tlopsanok oopMiieHHs €)1 TPU MOATOTOBKE UX K C/laye B apXUB.

25.1IpaBuna coCTaBJ€HUsS OMMUCEU JI€JI MOCTOSIHHOTO M JOJITOBPEMEHHOTO
CPOKOB XpaHEHHUS.

Kpurepuu ouneHku:
VYcTaHaBIMBAaOTCS € Y4ETOM OaJNTbHO-PEUTUHIOBOM CUCTEMBI MO JUCHUUILIUHE U
BBIPAXKAIOTCS B Oayliax.

1. BricTaBieHrne OIICHOK Ha 5K3aMEHE OCYIIECTBISIETCS Ha OCHOBE
NPUHIUATIOB OOBEKTUBHOCTH, CIIPABEAIUBOCTH, BCECTOPOHHETO aHAIW3a ypPOBHS
3HaAHUN 00YyUarOIIUXCS.

2. [Ipu BBICTaBICHUH OIEHKH MPEIOABATEb YINTHIBACT:

~ 3HaHHe (PAaKTUYECKOro MaTepualia Mo MporpaMme, B TOM YHCIIE 3HAHHE
00s13aTeNbHON JTUTEPATYyphl, COBPEMEHHBIX MyOJWKaLUKA MO MporpaMMe Kypca, a
TaK)Ke€ UCTOPHH HAYKH,

~ CTENeHb aKTUBHOCTU 00YYAIOMIETOCs Ha ayIUTOPHBIX 3aHATUSIX;

— JIOTHKY, CTPYKTYpYy, CTUJb OTBETA; KYJIbTYypy pEuUd, MaHEpy OOIIEHUS;
TOTOBHOCTh K  JUCKYCCHUH, AapryMEHTHPOBAHHOCTh  OTBETAa;  YPOBEHb
CaMOCTOATEILHOTO MBIIUJICHUS; YMEHHUE MPUIIOKUTh TEOPUIO K MPAKTUKE, PEIIUTh
3a/1aui;

~ HAJIWYUE TPOMYCKOB AaAYJUTOPHBIX 3aHATHM 10 HEYBAKUTEIHHBIM
IPUYIHHAM.

3. Onenka «otiuuHo» (30 6ay1oB).

OrneHka «OTJIIMYHO» CTaBUTCS 00yYaroImeMycsi, OTBET KOTOPOTO COJICPIKHUT:

- IIyOOKOe 3HaHWe NPOrpaMMHOTO MaTepuaia, a TakKe OCHOBHOTO
COJEp)KaHUS W HOBallMKA JIEKIMOHHOTO Kypca IO CpaBHEHHIO C Y4eOHOM
JUTEPaATypOu;

~ 3HaHHWE KOHIENTYaJbHO-TMOHITHIHOTO ammapaTa BCero Kypca.

A TaKxe CBUIIETENbCTBYET O CHOCOOHOCTH:

~ CaMOCTOSITEIILHO KPUTHYECKH OLIEHUBATh OCHOBHBIE TIOJIOXKEHHS KypCa;

— YBSI3BIBATh TEOPHUIO C MPAKTUKOM.

OrneHKa «OTJIMYHO» HE CTAaBUTCA B CIydasiX CHCTEMaTUYECKHUX MPOITYCKOB
OOydJaronmmMMcsi  ayJIMTOPHBIX ~ 3aHATUH TI0 HEYBWKUTEIBHBIM  TMPUYMHAM,
OTCYTCTBUS aKTHUBHOTO YYacTHUs Ha TIPAKTUYCCKUX 3aHATHUAX, a TaKKe
HENPaBWJIHLHBIX OTBETOB Ha JIOTIOJTHUTEIbHBIC BOMPOCHI IIPETIOAaBaTEIsl.

4. OneHka «xopoiio» (20 6amios).

OneHka  «XOpOIIO»  CTAaBUTCA  OOydYaromiemycs, OTBET  KOTOpOTO
CBUICTEILCTBYET:

~ 0 TIOJTHOM 3HAaHWU MaTepuala Mo MporpamMmme;
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~ 0 3HaHWM PEKOMEHJIOBAHHOM JINTEPATyPHI;

~ COIEP)KHT B IIEJIOM TPaBWIBHOE, HO HE BCErma TOYHOE W
apryMEHTHUPOBAHHOE M3JIOKCHUE MaTeprara.

OLleHKa «XOpOIo» HE CTABUTCA B CIyYasxX IIPOIMYCKOB OOyYarOIIUMCS
ayJIUTOPHBIX 3aHATUN TT0 HEYBOKUTEIHHBIM TIPUUHNHAM.

5. Onenka «ymoBieTBopuTeabHO» (10 OanmaoB) cTaBUTCA OOydaroIeMycs,

OTBET KOTOPOTO COJICPIKHUT:

~TIOBEPXHOCTHBIC 3HAHMS BOKHEUIIINX Pa3/IeiIOB MPOrpaMMbl U COJCPIKAHHMS
JICKIIMOHHOTO Kypca;

~3aTPyJHCHHUSI C HCIIOJIB30BAaHUEM HAYYHO-TIOHATHMHOIO armmapara M
TEPMHUHOJIOTHH KypCa;

~ CTPEMJICHHE JIOTHYECKH Y€TKO TIOCTPOMTH OTBET, a TAKKE CBHJICTEIBCTBYCT
0 BO3MO>KHOCTH MOCIIEYIOIIETO O0yUEHHUS.

6. OLCHKH «HEYIOBICTBOPUTEILHO» (0 OaIoB).

~-  OIICHKH «HEYIOBJCTBOPUTEILHO» CTABITCS 00yJaIOIIEMYCs, HMCIOIECMY
CYIIECTBEHHBIC MPOOEIbI B 3HAHUH OCHOBHOTO MaTepHalia o IIPorpaMMe, a TakxKe
JOTYCTHUBIIIEMY TTPUHITUITHATBHBIC OIMMOKH MPU U3JI0KCHUH MaTepraa.
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